[Lancasterian Primary School

A safe and welcoming learning community where:
e we all aim high;
e everyone is included;
e creativity is valued.

Return to School Plan — March 2021 v5

The information in this plan is organised under the following headings (click on links to go directly to that section):

Shielding, Isolating & Sickness Monitoring
Social Distancing, Personal Hygiene & PPE

Premises & Classrooms

Cleaning

Bubbles & Timetables

Staffing, Absence Cover & PPA
Start/End of Day Routines
Curriculum, Resources & Marking

Behaviour
Remote Education

Key Worker and Vulnerable Children’s Provision (during wider school closure)
The Vale
Extra-Curricular Provision & Trips

Pupil Attendance & Communication with Parents/Carers

Visitors to the School
First Aid
Testing at Home (during wider school closure)

Testing at Home (during full school opening)
Outbreak Management Plan (for managing local outbreaks of COVID-19)
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Appendix i — Parenthub message to bubble parents/cares for a confirmed case contact

Appendix ii — Letter which must be handed to parents/cares for a confirmed case contact when they collect their children (or sent home via Parenthub if they have not
come into school that day)
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Appendix v — Message to parents/carers (via ParentHub) and staff (via email) if there is a confirmed case of Coronavirus at The Vale

Appendix vii - Parenthub message to parents/carers for a confirmed case contact with details of Wider Remote Education
Appendix viii — Cover for shielding TAs in spring 2

Please note: the DfE helpline is available for all queries about coronavirus (COVID-19) relating to education and childcare settings on 0800 046 8687.

A.) Shielding, Isolating & Sickness Monitoring
Action When Lead(s) Resources
Ongoing SLT n/a
Ongoing SLT n/a
Ongoing All staff n/a
: New in this Version

Completed In Process




n/a

All staff

Ongoing

In Process

X


https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf

Ongoing

Julia

n/a
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Ongoing

All Staff

n/a

Completed In Process



https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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n/a
n/a

SLT
SLT

Ongoing
Ongoing
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mailto:PublicHealth@Haringey.gov.uk
mailto:Health.SafetyAdvice@haringey.gov.uk
https://www.haringey.gov.uk/council-tax-and-benefits/housing-benefit-and-council-tax-reductions/nhs-test-and-trace-self-isolation-support-payment
https://www.haringey.gov.uk/council-tax-and-benefits/housing-benefit-and-council-tax-reductions/nhs-test-and-trace-self-isolation-support-payment
https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme
https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme

Ongoing

Kamelia

n/a

10. If there are 2 or more confirmed cases within 14 days, or an overall rise in sickness absence where coronavirus is
suspected, we may have an outbreak and should call the dedicated advice service who will escalate the issue to the
local health protection team where necessary and advise if any additional action is required. They can be reached
by calling the DfE Helpline on 0800 046 8687 and selecting option 1 for advice on the action to take in response to a
positive case.

Ongoing

SLT

n/a

11. Report confirmed case(s) amongst staff through RIDDOR if it is reasonable to think that an employee has caught
COVID-19 at work and that it was transmitted by another person (pupil or employee). Contact
Alexis.Correa@Haringey.gov.uk if unsure whether or not to report.

Ongoing

SLT

n/a

Ongoing

All staff

PPE

Ongoing

All staff

n/a
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mailto:Alexis.Correa@Haringey.gov.uk
https://www.youtube.com/watch?reload=9&v=-GncQ_ed-9w&feature=youtu.be
https://www.youtube.com/watch?reload=9&v=-GncQ_ed-9w&feature=youtu.be
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings

Ongoing All staff n/a
Ongoing All staff n/a
Ongoing All staff n/a
Ongoing All staff and n/a
parents/
carers
Ongoing Eoin n/a
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/

B.) Social Distancing, Personal Hygiene & PPE

Action

When Lead(s) Resources
| 1. Staff should endeavour to socially distance whenever this is possible. It is understood that this is very difficult o Ongoing Al Staff n/a
| 2. Alladults and children must: Ongoing Al staff Hand-
- requently wash/sanitise their hands s fllows with acitonal help or young chicren - consider how to encourage washing
Voung hicren to earn and practse these habts through games, songs and repeitio: facites
10
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Ongoing

Sam

Alcohol-
based hand
sanitiser,
tissues, hand
wash and
paper towels

Ongoing

Veronica

PPE, first aid
resources

and incident
record books

Ongoing

All staff

n/a
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Action

When Lead(s) Resources
Ongoing Sam n/a
Ongoing Eoin and all Signage
staff
In place Sam, with n/a
ready to go Julia advising
Ongoing on division of
EYFS
playground
(remember
that parent
drop-off/pick
up area)
ASAP after Ciara and New books
8/3/21 Rose
Ongoing Teachers Storage for
unused
classroom
furniture
Ongoing Teachers/TAs | n/a
Ongoing Teachers/TAs | n/a
/NNs
Ongoing Teachers/TAs | n/a
/NNs

K

EY:
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9. Staff should limit the number of adults in the PPA room to 6, in order to be able to keep to a distance. Ongoing Al staff n/a
| 10. Staff should limit the number of adults in the staffroom at one time to 15, in order to be able to keep to a distance  Ongoing Al staff n/a
| 11. Continue to keep windows open as much as possible and, where safe to do so (bearing in mind fire safety and Ongoing All staff n/a
| 12. Keepaall fans out of rooms and ensure air conditioning units remain off. Ongoing Sam n/a
- 13. Ensure water fountains remain off. Ongoing sam n/a
| 14. Split KS1and S2 playgrounds with metal fencing: for parent/carer barrier and for dual use playground. Ongoing Sam Fencing
panels
- 15. Liftonly to be used for children/staff with disabilities or for moving large items between floors. Ongoing Al staff n/a
- 16. Hand sanitiser stations to be placed by climbing frames/KS1 bells for children to use before and after using Ongoing Sam Hand
equipment. Enclosed areas within climbing frames to be closed of. saniiser
stations
D.) Cleaning
Action When Lead(s) Resources
KEY: New in this Version Completed In Process Unableito\Complete/No Longer Required 14




| 1. Continue to follow rigorous written cleaning schedule, in line with guidance found at COVID-19: cleaning of non-  Ongoing Sam Cleaning
healthcare settings guidance, with cleaning saff organised to ensure that cleaning i thoroughly carred out materials
| 2. Every Friday after school, clean all shared classroom equipment used that week (e.g. Numicon, cubes, shapes, etc)  Ongoing sam and Chemical
using chernical steaming equipment; this will help to ensure that these resources are adequately saniised. teachers | steaming
Teachers must eave resources n need of chemica teaming nsde th classroom by the door by 4:00pm every cauipment
| 3. Use additional handheld steamers in nursery, reception classes and Y1 classes; EYFS staff steam resources used at  Ongoing Sam and EYFS
the end of each day. staf
| 4. Ensure that children using the ICT suite and music room are instructed by the teachers to wipe down keyboards, ~ Ongoing Eoin, Sam, | Appropriate
mice, other ICT equipment and musical instruments at the end of each session. Valand Tim | wipes
| 5. Ensure that children using shared PE equipment are instructed by the teachers to wipe it down at the end of each  Ongoing Eoin and Appropriate
- Teachers/TAs | wipes
/NNs
| 6. Place appropriate wipes next to photocopiers for staff to use before touching equipment. Ongoing Sam Appropriate
wipes
| 7. Ensure that the TA accompanying each class wipes down dining tables at the end of each bubble’s sitting, before the  Ongoing John H Cleaning
next bubble arrives. materials
- 8. Clean each class’ set of kS1/2 playground equipment at the end of each day. Ongoing sam and Cleaning
cleaners materials
| 9. Allstaff have a responsibility to report any concerns re adherence to cleaning routines. Ongoing Al staff n/a
E.) Bubbles & Timetables
Action When Lead(s) Resources
- 1. Children will remain in the class ‘bubbles’ (i.e. 30 children) throughout the school day; children from different Ongoing All staff n/a
KEY: New in this Version Completed In Process Unableito\Complete/No Longer Required 15



https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

Ongoing All staff n/a
Ongoing All staff n/a
Ongoing Charlotte and | Play
Angela Equipment
Packs

Catering Staff

v2 vi v3 v va vs
1045 1100 | 1030 | 1045 | 1100 | 1115
Lunch
KEY: New in this Version Completed In Process {Jniabléifo/Complete/No Longer Reauired 16
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Outdoor play in bluefiClassroom play in red

12:30 - 1.00 - 12:45 — 12.30 - 12.45 - 12.45 -

1.00 1.30 1:00 12.45 1.00 1.00
2.15- 2.30- 1.00 - 1.15- 1.30- 1.00 -
2.30 2.45 1.15 1.30 1.45 1.15

F.) Staffing, Absence Cover & PPA

Action When Lead(s) Resources

T At mustwash heir hands or Use and saitiser when moving fom one BUbBle to work n anather. Forstaff | Ongors | Allstft  Hanc
walking across bubbles (.g. SLT morning walkaround, learning walks) they should sanitise or wash their hands at sanitiser
3. Continue Friday morning briefings in the KS2 hall to allow social distancing. Ongoing Paul n/a
| 4. Whole staff INSET days to be carried out in dining hall to allow social distancing. Ongoing Julia n/a
| 5. Weekly teacher/TA INSET sessions to be carried out in KS2 hall to allow social distancing. Ongoing Julia n/a
| 6. Re-establish weekly SLT and ML meetings, using extra Y6 classroom. Ongoing Paul and n/a
Charlotte
KEY: New in this Version Completed In Process Unable to.Complete/No Longer Required 19
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Ongoing

Angela and
Charlotte

n/a

KEY:
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Ongoing SLT Supply cover
costs
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-
8:45am
8:50am

| 9. PPAcover will be provided as usual through the ICT and Music Specialist Teachers. MFL will be delivered by a Ongoing ValandTim | n/a
- 10. Share this document with all staff WB 22/2/21 with invitation for feedback by 8am on 3/3/21. Any necessary WB22/3/21 | Paul n/a
| 11. Go through main points of this action plan during INSET on 5/3/21; staff will also have time in class before the 5/3/21 ST n/a
| 12. Continue Staff Wellness Working Party to monitor and develop the ongoing work of the school in refation to Ongoing Paul to n/a
working during Coronavirus - emembering that both employer and employee have a duty for well-being ts niiate,
_ identifying
non-SLT lead
within staff
G.) Start/End of Day Routines
Action When Lead(s) Resources
1. Ongoing Sam Cordon and
cones
Ongoing All staff n/a

KEY: New in this Version Completed In Process Unableto\Complete/No LongerRequired
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to stay within their groups and not mix with children from other groups

Ongoing All staff n/a
From 8/3/21 | SLT n/a
Ongoing All staff to n/a
¥ leave them with their parents/carers; o monitor and
¥ dispose of them i a covered bin enforce
6. Ensure that each morning in the first week of term and every Monday thereafter, the children are reminded in class | Ongoing Angela and Updated
using updated PowerPoint and social stories (in a way appropriate to their age): Class PowerPoint
v’ to inform staff if they are feeling unwell Teachers/TAs | and .soual
v' to try not to get too close to each other and adults as much as possible /NNs stories
v

KEY: New in this Version Completed In Process
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v about the need to wash hands
> on arrival at school (hand sanitizer in lines in playground)

after breaks (hand sanitizer in lines in playground)
before eating (sinks in classrooms)
after eating (hand sanitizer on exit from dining hall)
before going home (hand sanitizer in classrooms)
after sneezing or coughing into their hand, elbow or a tissue (sinks in classrooms)
every time they use the toilet (sinks in toilets)
before and after using PPE (hand sanitizer)
before changing rooms (hand sanitizer)

> after contact with a person who is unwell (sink in toilets or classroom)
not to touch their mouth, eyes and nose
to use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it’)
to stay in their bubbles
to ask before using the toilet (including during playtime) and ensure that there are no more than 3 children in a

YV V VY VY VY

NI NI NN

toilet at one time

H.) Curriculum, Resources & Marking

Action When Lead(s) Resources
From 8/3/21 | Paul, TBC
Charlotte and
Julia
KEY: New in this Version Completed In Process Unable to Complete/No Longer Required 26




Summer 1 & 2 - WB 19th April — 22nd July
v" Summer Term Curriculum. EYFS staff teach Summer Term curriculum for their year group with additional

support for targeted groups in Reception in PD, CLL, Lit and Maths. EYFS Curriculum progress meeting: Weds
19th May

2. KS1/2 Curriculum Recovery Plan.

b
I

Chunk 3 WB 3" May — 2" July | Summer Term Curriculum. Teachers teach stripped back version of
(8 week chunk) the Summer Term curriculum for their year group.

Assessment WB 5% July (1 week) | Children complete Summer Term Assessments. Teachers to input

Week data by 14.7.21

v' DHT and English Subject Leader will inform teachers of the key objectives they need to cover during the chunks. This
will ensure the most essential curriculum objectives are taught in each stripped back chunk so learning can continue
to move forward whilst gaps are being filled.

Maths

v" We will continue to follow White Rose Maths when teaching the maths curriculum. Further guidance on their catch-

up provision will follow on 02.03.2021.

Foundation Subjects
v" These will be taught in line with the current term’s curriculum maps. Any gaps in learning will be filled in through

the ‘pre’ aspects in the lessons using SOLO Taxonomy which underpins all our teaching.

From 8/3/21

Paul,
Charlotte and
Julia

TBC

KEY: New in this Version Completed In Process Unableto\Complete/No LongerRequired
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Other Factors
We have engaged with the National Tutoring Programme and will be providing tutoring for our Year 2, Year 5 and

AN

Year 6 classes to begin with.

<

TA-led booster interventions will resume as soon as it is logistically possible to do so in terms of TA cover within

school.
We have decided not to implement teacher-led booster groups, instead focusing on quality-first teaching within the
classrooms.

<

5/3/21

Teachers, TAs
and Eoin
(stationery
resources)

Stationery

From 8/3/21

Julia

Malleables

5. For EYFS parent and child groups, singing can take place as follows:

e indoors, no more than 6 adults in the room, including the group leader, should sing along with children aged
under 5. Singing should be limited to the same 6 adults for the duration of the group session. Good
ventilation with fresh air should be maintained throughout the session.

e outdoors, organised as 1 group - no more than 6 adults, including the group leader, should sing at any one
time along with the children aged under 5. The group is broken up into smaller groups of no more than 6
adults — everyone can sing and the same groups should be maintained for the duration of the session. From
17 May, under Step 3 of the roadmap, where singing is to take place outdoors, multiple groups of 30
attendees can take part. This limit includes children aged under 5, so where the parent and child group has
more than a total of 30 attendees of all ages, they should divide into groups of 30 or less and remain in
these groups for the duration of the session.

From
19/5/21

EYFS Staff

n/a

KEY: New in this Version Completed In Process Unableto\Complete/No LongerRequired
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| 6. Children in Y1 - Y6 should not share stationery, and keep their allocated supplies in pencil cases at their desks; for | Ongoing Eoinandall | Sufficient
Jounger year groupssharing of statonery i unavoidable bt should be lmited as mch as possble. teachers/Ths | stationery i
/NNs each class
| 7. Children’s reading books should be kept on/in their desks. Ongoing Teachers n/a
8. Class teachers/TAs to allow children to choose 2 books per week from their enhanced book corners. These and From 8/3/21 | Class n/a
other assgned books/bookletscan be taken home. Once books are o longer needed by the children the must be Teachers/Tas
| 9. Cookery area can be used in the afternoons by one class per day once lunchtimes are over, but equipment must be | Ongoing Teachers, | Sprays and
thoroughy washe after use and allsurfaces including taffroo tables must e spraye and wiped down afte use TAs, NN and | Cloths
and ceaned agai by the premise team beforethe next working day;please book cookeryfcites use i the sam
| 10. PE should be timetabled to be taught outside as much as possible, which may involve segregating anareainthe | Ongoing Charlotte | n/a
| 11. From summer 1, the Playpods will be used as follows: From Martina n/a
« Two bubbles 3 week can hve acces o selected equipment Mon t Thurs, allowing 72 hours before the | Summer
KEY: New in this Version Completed In Process Unable'to\Complete/No Longer Required 29




12. Swimming will not resume until further clarification and reassurance is given about protective measures being put Ongoing Charlotte Swimming
into place at pools, and when we are sure that the majority of parents/carers will be willing to send their children. and transport
costs
Ongoing Paul Zoom
Ongoing Y6 Teachers n/a
Ongoing Teachersand | Gloves
Eoin (gloves)
Ongoing Tim/All Staff | n/a
I.) Behaviour
Action When Lead(s) Resources
Ongoing Kamelia TBC

KEY: New in this Version Completed In Process Unableto\Complete/No LongerRequired
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J.) Remote Education

Action When Lead(s) Resources

1. See Remote Education Policy for full details. Continue to follow policy for Individual and Wider Remote Education, Ongoing Charlotte and | ICT Hardware
ensuring eligible pupils are provided wit IT support. Paul

2. Ensure all loaned ICT hardware is returned to the school. From 8/3/21 | Valentina n/a

3. For whole school Wider Remote Education, if the class teacher/TA is unable to speak to a child at home during During Class N/A
remote education or they are persistently not engaging in their learning: school/ teachers/TAs
i. class teacher attempts to encourage child to engage through fortnightly calls home; blubble and SLT

closures

ii. where this does not lead to contact or engagement after 2 weeks of 2 attempted calls per week using all
available numbers (i.e. 4 calls in total across 2 weeks), class teacher will escalate the concern to the SLT
member on duty;

iii.  SLT member on duty will attempt to contact the parent/carer ideally within 3 working days of the escalation
from the class teacher and, if unable to make contact after 3 attempts, a home visit will be scheduled for the
same or the following week

iv. where contact is unable to be made by the SLT member even through a home visit, this will be referred to the
DSL as a safeguarding issue through CPOMS;

v. where contact has been made and a solution agreed with the family, this is fed back to the class teacher and
this process restarts at step 1.

vi. if this process repeats twice, we will then invite the pupil to come into school under the ‘vulnerable’ category if
there is space available. If not, we will continue to work with parents/carers to support remote education at
home.

4.

For class bubble Wider Remote Education, if the class teacher/TA is unable to speak to a child at home during
remote education or they are persistently not engaging in their learning:
i. class teacher attempts to encourage child to engage through calls home;

ii. where this does not lead to contact or engagement after 1 week of 3 attempted calls during the week using all
available numbers, class teacher will escalate the concern to the phase leader;

iii. The phase leader will attempt to contact the parent/carer ideally within 2 working days of the escalation from
the class teacher and, if unable to make contact after 3 attempts, a home visit will be scheduled for the same
or week

KEY: New in this Version Completed In Process _
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where contact is unable to be made by the SLT member even through a home visit, this will be referred to the
DSL as a safeguarding issue through CPOMS;

where contact has been made and a solution agreed with the family, this is fed back to the class teacher and
this process restarts at step 1.

K.) Critical Worker and Vulnerable Children’s Provision (during wider school closure)

Action When Lead(s) Resources
1 Initially, group eligible children into following 4 bubbles of 15 children: EYFS, KS1, LKS2, UKS2 (60 children in total). | Paul &SLT
| 2. Assign two members of staff per bubble on a weekly shift rota basis, using as many staff as available to reduce the | | Paul &SLT

frequency of shifts as much as possible.
3. Ifabubblefills, children can be placed outside their key stage (in an adjacent key stage) in order to accommodate | | Paul &SLT
them; this should be done based on which children would be best suited to be placed in other bubbles, according to
their individual needs (e.g. an EHCP child may be better supported in a lower key stage bubble).
4. Ensure maximum capacity does not exceed five bubbles, if demand rises above the initial four bubbles in place. This | | Paul &SLT
would mean a maximum capacity of 5 x 15 children = 75 children on site at any one time. The limit is set at five
bubbles as this would mean staff working across three weekly shifts, which is the minimum number of shifts we can
sustain whilst still having staff available to provide remote education; i.e. this allows one year group teacher to be
on shift whilst their partner provides remote education whilst still ensuring there is spare capacity within the system
to cover illness, isolating etc.
In order to avoid increasing frequency of staff shifts to open the fifth bubble with only a small number of children in
it —and to minimise the risks associated for staff of increasing frequency of shifts — we will adopt a ‘transition’
approach when the initial four bubbles fill. In the transition approach, we would temporarily increase existing
bubble size limits to 18 children (i.e. 3 more than the current size of 15). This would allow us to temporarily
continue with four bubbles and staff working across four shifts whilst pupil numbers build. However, as soon as we
are no longer able to meet demand with a transition capacity of 18, we would then open the fifth bubble and re-
assign children to bubbles of 15 in order to revert to our original plan, i.e. five bubbles with 15 children in each. Our
maximum capacity would there remain unchanged throughout, i.e. 75 children on site at any one time.
KEY: New in this Version Completed In Process Unableito\Complete/No Longer Required 32
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https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
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L.) The Vale

Action

When

Lead(s)

Resources

KEY: New in this Version Completed In Process
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| 1. The following has been agreed with The Vale: TBC Paul, Sarah, | n/a
¥ Vale and Lancs children will be kept as separate as possible; Charle and
 Vale leaders will speak toschool transport service to adap g to reduce cross-over of Val/Lancschidren sam

M.) Extra-Curricular Provision & Trips

Action When Lead(s) Resources

| 1. Inline with the lockdown exit roadmap, we can resume educational day visits no earlier than 12 April. As a general | From 12 April | Eoin n/a

rule, we willcontinue to abstain from visis, but they can go ahead i considere vita. Staffshould consult with the | 2021

2. Inline with the roadmap, we can undertake domestic residential education visits, from 17 May. from 17 May | Eoin n/a

2021

Any domestic residential educational visits must be conducted in line with relevant COVID-19 guidance and

regulations in place at that time. Staff will need to ensure that the host organisation has adhered to current COVID

guidelines for residential trips. https://www.gov.uk/government/publications/actions-for-schools-during-the-

coronavirus-outbreak (Annex C)

We should keep children within their consistent groups (bubbles) for the purpose of the visit.
Ongoing Eoin n/a

Completed In Process Unable to Complete/No Longer Required
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Ongoing

Eoin

n/a
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N.) Pupil Attendance & Communication with Parents/Carers

Action When Lead(s) Resources
1. The school will need to ensure that parents/carers are clear about: Ongoing Kamelia Education
v their duty to secure that their child attends regularly at school; Welfare
v schools’ responsibilities to record attendance and follow up absence; Service
| 2. Wherechildren are unable to attend school as parents are following clinical and/or public health advice, absence  Ongoing Kamelia n/a
| 3. Wewill address the potential concerns of pupils, parents and households who may be reluctant or anxious about  Ongoing Kameliaand | n/a
returring and put the ight support i place to address this. This may include pupils who have themselves been Angel
| 4. Where a pupil is unable to attend school because they are complying with clinical and/or public health advice, we ~ Ongoing Charlotte | n/a
| 5. Ensure that the relevant details of this plan are shared with parents during the WB 1/3/21. WB1/3/21 | Paul n/a
6. Ensure that the school website is updated with information about provision and protective measures in place Ongoing Paul n/a
| 7. Add weekly newsletter reminder to parents about the necessity to test their child for Coronavirus and report back  Ongoing Paul n/a
8. Where a child routinely attends more than one setting on a part time basis (e.g. goes to a childminder before or From SLT n/a
after school), we will direct parents and carers to this document on the school website and encourage them to 19/5/21
discuss systems of controls with the other setting to address any risks identified to deliver appropriate care for the
child.
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0.) Visitors to the School

Action When Lead(s) Resources
Ongoing Admin Team | n/a
From 8/3/21 | Julia n/a
3. For nursery and reception open evenings in summer term (welcome meetings) these will be conducted one class at | From EYFS Team n/a
a time outside, with parents/carers and children permitted to enter the classroom in groups of no more than 6. 19/5/21
Parents/carers will need to follow our systems of control regrading masks, hand-washing, etc.
4. Lettings can go ahead, but post-letting cleaning most be carried out in line with the measures outlined this From SBM/Site n/a
document before children and staff return to school. As part of the letting process, the SBM/Site Team will check 19/5/21 Team
that the hirer is aware of COVID guidance/restrictions and applying them to their provision.
P.) First Aid
Action When Lead(s) Resources
| 1. When administering first aid: Ongoing Veronica/ | PPE
¥ ifyou suspect a serious finess or injury, call 999 immediately ~ tell the call handler i the patient has any COVID-19 irs Aiders
- In Process 41




Ongoing

Veronica/
First Aiders

PPE

Q.) Testing at Home (during wider school closure)

Action

When

Lead(s)

Resources

1. Share key information about testing outlined in this plan with all staff via email and in staff briefing; ask support
staff line managers to ensure that their teams are fully informed. This includes:
v’ This section of the Return to School Plan

Any relevant sections of the DfE Staff Letter template

NHS An Introduction to Rapid Self-Testing for COVID-19 Leaflet

The link to the self-testing video https://vimeo.com/488070624/140d228f27

NHS Covid-19 Self-Test Instruction for Use (IFU) Guide

Testing Privacy Notice

Highlighting that it is not advised that anyone who have previously tested positive with COVID-19 receives an

LFD test until 90 days after their positive PCR result.

DV NI NI NI NI N

By 29/01/21

Paul

Various docs
in folder

i

Staff can opt in to test for Coronavirus at home twice weekly using the lateral flow (rapid) tests provided through
the school. This is not obligatory, but is recommended to control the spread of virus in the school. Staff opt in by
coming in to collect their tests; there is no other formal opting in process.

From 1/2/21

All staff
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Staff still have the option to use the Haringey rapid testing centres outlined in section K. Critical Worker and

Vulnerable Children’s Provision (during wider school closure) of the Return to School Plan and are encouraged to do

so if they do not opt in to home testing. If they choose to use the Haringey rapid testing centres, they should test
on the Wednesday before shift and on the Friday of their shift (immediately after the children have left) as outlined
previously.

Tests should be carried out twice a week, 3/4 days apart. Home testing staff should test on Monday mornings
(before coming into work, if on shift) and Friday mornings (or after shift by 5pm, if on shift), inform line managers
immediately if their result is positive and complete the school’s online test reporting form. This will allow time for
alternative staffing arrangements to be made and for contact tracing to be undertaken if necessary.

Public health guidance states that measures regarding internal tracing, bubble closures etc. should only start when a
PCR test confirms a positive result. However, in order to safeguard and reassure families and staff, the measures
outlined in this plan for a positive test result will commence after a positive lateral flow test (since a false positive is
relatively unlikely). If the PCR test then comes back negative we can invite affected children/staff back in.

If staff receive a positive test result they and their household must isolate and book a confirmatory full PCR test.

A negative rapid test result during a 10 day isolation period does not mean that a staff member can return to
school; they must complete the isolation period as usual.

From 1/2/21

All staff

Any child or staff member experiencing any of the following:

v a new, continuous cough; or

v' a high temperature (a temperature of 37.9C or more is usually considered a high temperature); or

v aloss of, or change in, their normal sense of taste or smell (anosmia);

should follow the usual guidelines and self-isolate and book a full PCR test EVEN IF they have a negative lateral flow
test result.

From 1/2/21

All staff

Staff opting in will be given a box of 7 tests — enough for 3% weeks of testing. Once staff have collected their initial

allocation, they must be responsible for ensuring that they then collect their next batch in the week prior to running

out. Tests should be collected as follows:

v’ Staff on shift should collect them from the SLT on duty anytime before the end of the week. There is no need
for PPE to be worn during this exchange as both staff are interacting in school already, but please observe the
usual social distancing measures when collecting/signing for them.

From 1/2/21

All staff

Test kits
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v’ Staff working from home should come into school via the main anytime entrance between 9.30am — 10.00am

on Tuesdays and collect from the dining hall breakfast club door, where the SLT on duty will be located. Again,
ensure social distancing measures are followed, especially in the unlikely event that a queue forms outside the
dining hall. As these staff members will not be on shift together, all must wear a face covering and use hand
sanitiser before and after collecting/signing for the tests. The SLT on duty must wipe down surfaces with
disinfectant spray at the end of the collection session.

When collecting tests staff will be asked to sign a form to indicate whether or not they are happy for the school
to share with all staff when they test positive; the purpose of doing this is to enable staff to feel that they are
kept informed and so that they are able to assess for themselves if they have been a close contact of that person
in the 48 hours period prior to the test. This consent will also apply to the full PCR tests. These forms will also
be shared with staff who are not opting into the rapid test school when the school fully re-opens. Staff are not in
any way obliged to give consent.

6. When giving out test kits, the SLT on duty must: From 1/2/21 | SLT on duty Test kits
v adhere to the safety measures outlined above; Instructions
v’ give each staff member one box of 7 tests (they can come for their next box in the week before their tests will for Use
run out); leaflets
v" hand out the correct ‘Instructions for Use’ leaflet with each allocation and tell the member of staff to disregard Test kit log

on the one in the box;

v’ ask staff to fill out the consent form to indicate whether or not they are happy for their name to be shared with
staff if they test positive;

v complete the test kit log found in SLT Hub\Coronavirus\Testing & Tracing and Case Management;

v" inform Paul if the number of boxes of tests falls below 15, so that he can order more.

7. When carrying out a test at home, the staff member must: From 1/2/21 | All staff
v’ re-test immediately if their test result is unclear or VOID;
v" inform their SLT line manager of the final outcome via text immediately if this affects them coming into work
that day or the next, and complete the school’s online reporting form;
v’ report via the form any issues with the test e.g. multiple repeat void tests, unclear results, leaking/damaged
tubes etc.;
v’ report the outcome to the NHS using the guidelines provided in the instructions;

v’ isolate with their household and book a confirmatory full PCR test in the event of a positive result;
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v' remember: a negative rapid test result during a 10 day isolation period does not mean that a staff member can
return to school; they must complete the isolation period as usual.

8. SLT must:
v’ advise staff what to do in the event of a positive result, i.e. isolate with household and book a PCR test;
v’ respond as per usual practice to any positive test result, including organising staffing and liaising with Paul if
contact tracing is required.

Due to workload considerations, SLT are not required to chase test results where these are not reported by staff.

From 1/2/21

SLT

Test Results
Register

9. In addition, Paul will:
v send reminders to staff about reporting their results on the allocated testing days;
v order more test kits when required;
v’ report any common testing issues or incidents to the DfE helpline as required, e.g. multiple repeat void tests,
unclear results, leaking/damaged tubes etc.

From 1/2/21

Paul

R.) Testing at Home (during full school opening)

Action

When

Lead(s)

Resources

1. Once full opening is announced, share key information about testing outlined in this plan with all staff via email and
in staff briefing; ask support staff line managers to ensure that their teams are fully informed. This includes:
v’ This section of the Return to School Plan

Any relevant sections of the DfE Staff Letter template

NHS An Introduction to Rapid Self-Testing for COVID-19 Leaflet

The link to the self-testing video https://vimeo.com/488070624/140d228f27

NHS Covid-19 Self-Test Instruction for Use (IFU) Guide

Testing Privacy Notice

SRR NENE NN

Highlighting that it is not advised that anyone who have previously tested positive with COVID-19 receives an
LFD test until 90 days after their positive PCR result.

From 8/3/21

Paul

Various docs
in folder

2. Staff can opt in to test for Coronavirus at home twice weekly using the lateral flow (rapid) tests provided through
the school. This is not obligatory, but is recommended to control the spread of virus in the school. Staff opt in by
coming to collect their tests; there is no other formal opting in process.

From 8/3/21

All staff
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Staff still have the option to use the Haringey rapid testing centres outlined in section K. Critical Worker and

Vulnerable Children’s Provision (during wider school closure) of the Return to School Plan and are encouraged to do

so if they do not opt in to home testing. If they choose to use the Haringey rapid testing centres, they should test
on Sunday (sites open 10am — 2pm) and Wednesday after work (sites open 8am — 8pm), and let their line managers
know of a positive outcome on Monday morning first thing and Thursday afternoon respectively.

Tests should be carried out twice a week, 3/4 days apart. Home testing staff should test on Monday mornings
(before coming into work) and Thursday mornings (before coming into work), inform line managers immediately if
their result is positive and complete the school’s online test reporting form. This will allow time for alternative
staffing arrangements to be made and for contact tracing to be undertaken if necessary.

Public health guidance states that measures regarding internal tracing, bubble closures etc. should only start when a
PCR test confirms a positive result. However, in order to safeguard and reassure families and staff, the measures
outlined in this plan for a positive PCR test result will commence after a positive lateral flow test (since a false
positive is relatively unlikely). If the PCR test then comes back negative we can invite affected children/staff back in.

If staff receive a positive test result they and their household must isolate and book a confirmatory full PCR test.

A negative rapid test result during a 10 day isolation period does not mean that a staff member can return to
school; they must complete the isolation period as usual.

From 8/3/21

All staff

Any child or staff member experiencing any of the following:

v a new, continuous cough; or

v' a high temperature (a temperature of 37.9C or more is usually considered a high temperature); or

v aloss of, or change in, their normal sense of taste or smell (anosmia);

should follow the usual guidelines and self-isolate and book a full PCR test EVEN IF they have a negative lateral flow
test result.

From 8/3/21

All staff

Staff opting in will be given a box of 7 tests — enough for 3% weeks of testing. Once staff have collected their initial
allocation, they must be responsible for ensuring that they then collect their next batch in the week prior to running
out. Tests should be collected from the hatch of the admin office on Wednesdays.

When collecting tests staff will be asked to sign a form to indicate whether or not they are happy for the school to
share with all staff when they test positive; the purpose of doing this is to enable staff to feel that they are kept
informed and so that they are able to assess for themselves if they have been a close contact of that person in the

From 8/3/21

All staff

Test kits
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48 hours period prior to the test. This consent will also apply to the full PCR tests. These forms will also be shared
with staff who are not opting into the rapid tests. Staff are not in any way obliged to give consent.

6. When giving out test kits, the admin team must:

v’ give each staff member one box of 7 tests (they can come for their next box in the week before their tests will
run out);

v hand out the correct ‘Instructions for Use’ leaflet with each allocation and tell the member of staff to disregard
on the one in the box;

v’ ask staff to fill out the consent form to indicate whether or not they are happy for their name to be shared with
staff if they test positive (if not already done);

v' complete the test kit log found in SLT Hub\Coronavirus\Testing & Tracing and Case Management;

v inform Paul if the number of boxes of tests falls below 15, so that he can order more.

From 8/3/21

SLT on duty

Test kits

Instructions
for Use
leaflets

Test kit log

7. When carrying out a test at home, the staff member must:
v’ re-test immediately if their test result is unclear or VOID;
v" inform their SLT line manager of the final outcome via text immediately if this affects them coming into work
that day or the next, and complete the school’s online reporting form;
v’ report via the form any issues with the test e.g. multiple repeat void tests, unclear results, leaking/damaged
tubes etc.;
v’ report the outcome to the NHS using the guidelines provided in the instructions;
isolate with their household and book a confirmatory full PCR test in the event of a positive result;
v' remember: a negative rapid test result during a 10 day isolation period does not mean that a staff member can
return to school; they must complete the isolation period as usual.

(\

From 8/3/21

All staff

8. SLT must:
v’ advise staff what to do in the event of a positive result, i.e. isolate with household and book a PCR test;
v' respond as per usual practice to any positive test result, including organising staffing and liaising with Paul if
contact tracing is required.

Due to workload considerations, SLT are not required to chase test results where these are not reported by staff.

From 8/3/21

SLT

Test Results
Register

9. In addition, Paul will:
v send reminders to staff about reporting their results on the allocated testing days;
v order more test kits when required;

From 8/3/21

Paul
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v’ report any common testing issues or incidents to the DfE helpline as required, e.g. multiple repeat void tests,
unclear results, leaking/damaged tubes etc.

S.) Outbreak Management Plan (for managing local outbreaks of COVID-19)

Action When Lead(s) Resources

1. Shielding can only be reintroduced by national government and is currently paused. In the event of a major TBA SLT n/a
outbreak or variant of concern that poses a significant risk to individuals on the Shielded Patient List (SPL), ministers
can agree to reintroduce shielding. Shielding would be considered in addition to other measures to address the
residual risk to people on the SPL, once the wider interventions are taken into account.

2. The school may be advised to limit: TBA SLT n/a
e residential educational visits
e open days
e transition or taster days
e parental attendance in settings
e performances in settings
Local authorities, Directors of Public Health and PHE Health Protection Teams may recommend these precautions in
one setting, a cluster of settings, or across an entire area

3. Attendance restrictions will only ever be considered as a last resort; if attendance restrictions are advised across an | TBA SLT n/a
area, the government will publish detailed operational guidance for settings.

High-quality remote education will be provided for all pupils or students not attending.
If some attendance restrictions are needed, all vulnerable children, children of critical workers, children in

reception, year 1 and year 2 will still be allowed to attend. If, by exception, attendance is restricted further,
vulnerable children and children of critical workers will still be allowed to attend.

4. For before and after school clubs, if attendance restrictions are needed vulnerable children and young people in TBA SLT n/a
school will be allowed to attend if this is normally the case. For all other children, parents and carers should only be
allowed to access these provisions for their children in school for a limited set of essential purposes, such as to
allow them to go to or seek work, attend a medical appointment, or undertake education and training.

KEY: New in this Version Completed In Process _ 48



49

In Process

KEY:



Appendix i — Parenthub message to bubble parents/cares for a confirmed case contact

Subject: IMPORTANT — Please Collect Your Child From School

Dear Parent/Carer,

We have been advised by Public Health England that there has been a confirmed case of COVID-19 within the school.
We have followed the national guidance and have identified that your child in [CLASS NAME] class has been in close
contact with the affected person. We have attempted to call parents/carers of all identified children, so please call us
back if you have not been able to take our call.

In line with the national guidance we ask that your child now be taken for a PCR test and stay at home and self-isolate
until and including [INSERT DATE] (10 days after last contact) even if their PCR test is negative. They should return to
school on [INSERT DATE] unless a positive outcome of their PCR test indicates that they need to isolate for longer.
PLEASE COULD YOU COME TO THE SCHOOL AND COLLECT YOUR CHILD IMMEDIATELY.

Please see attached letter for more information. [ATTACH APPENDIX Il LETTER]

Further details in relation to Coronavirus symptoms and self-isolation is available at
https://www.nhs.uk/conditions/coronavirus-covid-19/
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Appendix ii — Letter which must be handed to parents/cares for a confirmed case contact
when they collect their children (or sent home via Parenthub if they have not come into
school that day) - also saved in SLT\Coronavirus\Return to School\Bubble Home Letters

Lancasterian Primary SChool

A safe and welcoming learning community where:
e we all aim high;

e everyone is included;

e creativity is valued.

King’s Road, Tottenham, London, N17 8NN

Tel: 020 8808 8088, email: admin@Ilancs-pri.haringey.sch.uk
Head Teacher: Paul Murphy

Deputy Head Teacher: Charlotte Clinton

[DATE]
Dear Parents/Carers,

We have been informed that a person in the school has tested positive for coronavirus (COVID-19). In line with
updated advice, we are taking a precautionary approach and are considering all confirmed cases of COVID-19 as
potential existing or new Variants of Concern, for example the variants that originated in India or Kent. These
variants are of concern because they are more transmissible than the original strain and may spread to others more
easily.

What has the school done?
A full risk assessment has been carried out. We have followed the national public health guidance and have
identified that your child has been in close contact with the affected person.

PCR testing is now required for all identified close contacts of confirmed COVID-19 cases. In line with the national
guidance, your child must now:

e Stay at home and self-isolate for ten full days after the date they were last in contact with the person who
tested positive

e Arrange a PCR test as soon as possible (https://www.gov.uk/get-coronavirus-test) and

o Inform the school of the result when received.

However, anyone who has received a positive PCR test result in the last 90 days are advised not to retest as results
may not be accurate.

Please note, your child still needs to complete their 10-day self-isolation even if their PCR test result is negative. This
means your child can stop isolating at 23:59 on [ADD DATE] and return to school on [ADD DATE].

If their PCR test result is positive, they should remain self-isolated for at least 10 full days from the date of the test.
What do you need to do?

e Your child needs to self-isolate for 10 full days. They should not leave your home except in exceptional
circumstances, for example for a medical emergency or to avoid a risk of harm.

e They cannot go to school/nursery or public areas. People can become infectious up to 2 days before
symptoms begin and they could spread the disease to others if they do not go into self-isolation.

e Your child should try to avoid contact with vulnerable family members as much as possible.

e Other members of your household do not need to self-isolate during the 10 days if your child does not have
symptoms and can continue normal activities.
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What to do if your child develops symptoms of COVID 19 during their self-isolation?

For most people, COVID-19 will be a mild illness. If your child develops symptoms of COVID-19, however mild, they
should remain at home for at least 10 days from the day their symptoms started and book a PCR test (regardless of
having already taken one during their self-isolation period). All household members must also immediately start 10-
day self-isolation and cannot leave the home. The 10-day period starts from the day when the first person in the
house showed symptoms of COVID-19.

Please be aware that lateral flow tests (rapid tests) are not appropriate for anyone showing symptoms of COVID-19 —
and can also not be used by primary-aged children or younger.

If the test result is negative — your child must continue to self-isolate until the end of the original 10 full days, as
they could still develop COVID-19. The rest of the household can stop isolating, unless someone gets new symptoms.

If the test result is positive — your child must self-isolate for 10 full days from when their symptoms started. The rest
of the family will also need to self-isolate for 10 full days from when your child’s symptoms started.

What to do if your child does not develop symptoms of COVID-19 during the 10 days?

Your child needs to stay at home for the full 10 days because it can take 10 days for symptoms of COVID-19 to
develop. If your child does not stay at home, there is a chance that they could pass on COVID-19 to someone else,
even if they feel well. Even if they never develop symptoms, they can still be infected and pass the virus on without
knowing it.

If your child is well at the end of the 10-day period of self-isolation, they can return to usual activities.

We know that this is a difficult time for families and thank you for your support as we work to keep our school
and wider community safe.

Please note:

Eligible parents or guardians of children who have been advised to self-isolate by the school (even where they have
not been told to self-isolate by NHS Test and Trace) can apply for the Test and Trace Support Payment scheme if they
are on a low income, unable to work from home and need to take time off work to care for a child who is self-
isolating. Please visit https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-
claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme for more
details.

Yours sincerely

PAUL MURPHY
Headteacher
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Appendix iii — Parenthub message to whole school community to inform of confirmed case

SUBJECT: Coronavirus Update
Dear Parents/Carers,

We have been advised by Public Health England that there has been a confirmed case of COVID-19 within the school.
Staff and children who have had close contact with the infected person have already been sent home to test and
self-isolate.

The school remains open for all other children and staff and — providing your child remains well — they can continue
to attend school as normal. We will keep this under constant review.

We are continuing to monitor the situation and are working closely with Public Health England.

Please see attached letter for more information. [ATTACH APPENDIX IV LETTER]

Further details in relation to Coronavirus symptoms and self-isolation is available at
https://www.nhs.uk/conditions/coronavirus-covid-19/
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Appendix iv — Letter which must be attached to appendix iii Parenthub message to whole
school community when informing of confirmed case (also saved in SLT\Coronavirus\Return
to School\Bubble Home Letters)

[ancasterian Primary SChool

A safe and welcoming learning community where:
e we all aim high;

e everyone is included;

e creativity is valued.
King’s Road, Tottenham, London, N17 8NN

Tel: 020 8808 8088, email: admin@Ilancs-pri.haringey.sch.uk

Head Teacher: Paul Murphy

Deputy Head Teacher: Charlotte Clinton

[DATE]
Dear Parents/Carers,

Case of COVID-19
We have been advised that a person in our school has tested positive for coronavirus.

What has the school done?

We have carried out a full risk assessment and everyone who has been in contact with the person who tested
positive has been identified and advised to self-isolate. Your child has NOT been in contact with the positive case
according to public health guidelines and can continue to come to school as normal. This letter has been sent out to
all families in our setting to let them know of the current situation and provide advice on how to support their child.

What do you need to do?
The school remains open and if your child is well, they can continue to attend as normal. We are continuing to
monitor and review the situation.

Do be alert for the symptoms of coronavirus which are:
¢ A high temperature
e A new continuous cough
o Aloss of, or change in, normal sense of taste or smell

See www.nhs.uk/conditions/coronavirus-covid-19/symptoms

If your child develops ANY of the three main symptoms of COVID-19, however mild, they should get tested as soon
as possible. Please be reassured that for most people, especially children, coronavirus (COVID-19) will be a mild
illness.

We know that this is a difficult time for families and thank you for your support as we work to keep our school
and wider community safe.

For more information see next page, and:

www.gov.uk/coronavirus/education-and-childcare
www.nhs.uk/conditions/coronavirus-covid-19/symptoms/ or by phone 111.
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Please note:
Eligible parents or guardians of children who have been advised to self-isolate by the school (even where they have

not been told to self-isolate by NHS Test and Trace) can apply for the Test and Trace Support Payment scheme if they
are on a low income, unable to work from home and need to take time off work to care for a child who is self-
isolating. Please visit https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-
claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme for more
details.

Yours sincerely

PAUL MURPHY

Headteacher
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Appendix v — Message to parents/carers (via ParentHub) and staff (via email) if there is a
confirmed case of Coronavirus at The Vale

TO PARENTS/CARERS:

Hi Parents/Carers,

| am messaging to let you know that The Vale Special School, which shares our school site, has had a confirmed case
of Coronavirus today.

However, please do not be alarmed! The Vale and Lancasterian Primary are currently operating as two separate sites
with no crossover between children and extremely limited crossover between staff. The Vale have followed all the
correct procedures as outlined by the Department for Education and Public Health and, as such, risk of transmission
is extremely minimal.

Following guidelines, Lancasterian Primary School remains open as usual.

Yours,

Paul Murphy

HEAD TEACHER

TO STAFF:

Hi all,

| am messaging to let you know that The Vale Special School, which shares our school site, has had a confirmed case
of Coronavirus today.

However, please do not be alarmed! The Vale and Lancasterian Primary are currently operating as two separate
sites with no crossover between children and extremely limited crossover between staff. The Vale have followed all
the correct procedures as outlined by the Department for Education and Public Health and, as such, risk of
transmission is extremely minimal.

Following guidelines, Lancasterian Primary School remains open as usual.

This message has also gone out to all parents/carers.

Yours,

Paul

KEY: New in this Version Completed In Process _

56



Appendix vi — Risk Assessment Checklist

Information
Gathered

Action to Take

Verify with confirmed case

Check date of symptom onset or date of test if
asymptomatic

Identify dates of attendance at school during infectious
period (2 days prior to symptom onset or 2 days prior to
test date if asymptomatic, up to the most recent day of
attendance)

Advise on the self-isolation
period: confirmed case(s)
must not attend school for
10 days after the date of
onset (or date of test if
asymptomatic) and
symptoms have resolved.
Household members
should also self-isolate for
10 days.

If confirmed case did not attend school during the infectious period, then no further action is required with

the school.

Risk Assessment

Identify exposure areas (only exposures while the case Class:
was infectious):
Consider class, year group and if a member of any other Year group:
school groups (e.g. breakfast or after school club, sports
or music group). Breakfast club or

after school club?

Music, sports, or
other activity?

Travel to school?

Identify contacts (only contacts while the case was

infectious):

You will need to consider contacts in all of the exposure

areas identified above.

Contacts may be:

¢ Direct contacts: Face to face contact with a case for
any length of time, including being coughed on, a face
to face conversation, unprotected physical contact
(skin to skin). This includes exposure within 1 metre
for 1 minute or longer

e Proximity contacts: Extended close contact (within 2
metres for more than 15 minutes) with a case

e Travel contacts: Anyone who travelled in a small
vehicle (car or people-carrier size) with a case

Advise those identified as
contacts to self-isolate for
10 days from date of last
contact with the confirmed
case. This means that if, for
example, the last contact
with the case was at any
time on the 15th of the
month, the isolation period
ends at 23:59 hrs on the
25th

Refer to the appropriate section below

Early Years and Key Stage 1 (Foundation to Year 2)

e All children who had shared a classroom with the case
during their infectious period

Advise those identified as
contacts to self-isolate for
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e Children in friendship groups who are known to have
had definite direct contact with them during their
infectious period. This should be specific identifiable
individuals (rather than groups where contact cannot
be ruled out)

o Staff members who report that they have had contact
with the case during their infectious period

10 days from date of last
contact with the confirmed
case. This means that if, for
example, the last contact
with the case was at any
time on the 15th of the
month, the isolation period
ends at 23:59 hrs. on the
25th

Key Stage 2 (Year 3-6)

e If children mix a lot within the classroom then the
whole class would usually be defined as contacts

o If there is a seating plan for all lessons and it is felt
that social distancing has been observed in the
classroom then look at seating plans instead. Identify
contacts as children who sat within 2 metres of the
case during their infectious period

e Children in friendship groups who are known to have
had definite direct contact with the case during their
infectious period

e Staff members who report that they have had contact
with the case during their infectious period

e Any other people who they have had definite face to
face contact with at break times or in another group
activities? This should be specific identifiable
individuals (rather than groups where contact cannot
be ruled out)

Advise those identified as
contacts to self-isolate for
10 days from date of last
contact with the confirmed
case. This means that if, for
example, the last contact
with the case was at any
time on the 15th of the
month, the isolation period
ends at 23:59 hrs. on the
25th

Key Stage 3, 4, and

5 (Year 7-13)

e The default should NOT be to identify the whole
class or bubble as contacts in a secondary setting

e (Class contacts should be found by using the student
timetable to identify classes during the infectious
period. Look at seating plans and identify children
who sat within 2 metres of the case during their
infectious period in school

e Children in friendship groups who are known to have
had definite direct contact with the case during their
infectious period

o Staff members who report that they have had contact
with the case during their infectious period

e Any other people who they have had definite face to
face contact with at break times or in other group
activities? This should be specific identifiable
individuals (rather than whole groups where contact
cannot be ruled out)

Advise those identified as
contacts to self-isolate for
10 days from date of last
contact with the confirmed
case. This means that if, for
example, the last contact
with the case was at any
time on the 15th of the
month, the isolation period
ends at 23:59 hrs. on the
25th
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Appendix vii - Parenthub message to parents/carers for a confirmed case contact with
details of Wider Remote Education

SUBIJECT: Remote Education Guidelines
Dear Parent/Carer,

Please find attached the guidelines for your child’s remote education whilst they are isolating — their remote
education will begin [INSERT DAY, e.g. tomorrow] and end [INSERT DATE].

If your child has been allocated a laptop to support them with this then you will have already received this or we will
be contacting you to come and collect it [INSERT DAY, e.g. later today]. Laptops have been allocated based on the
survey which went out to parents/carers early this year.

Please ensure that your child completes their remote education and do contact the Deputy Head Teacher, Charlotte
Clinton, at the school on 020 8808 8088 or admin@Ilancs-pri.haringey.sch.uk if you require any assistance.

[INSERT WRE GUIDELINES]
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Appendix viii — Cover for shielding TAs in spring 2

Year 6 Akala and Thunberg (cover for Tulin and Martina)
e Supply TA, Araon all morning in Akala to support Daniel and Gabriel and take Akala class to lunch 12.30-
1.30pm
e Cover Rob's morning break, Victoria and Rob to arrange a suitable time
e Supportin Rob's class in the afternoons 1.30-3.30pm
e Coach to support Rob's class for lunch every day 12.30-1.30pm

Year 5 Earhart (Cover for Sibel)
e Monika to support Ozan, Ali, Allayah and Khaylem and then support Kyrie 1:1 at lunchtime as usual
e Monika to cover Fatma's morning break, Jane and Fatma to agree a suitable time
e Pauline to cover class lunch time12.45-1.45pm

Year 5 Yousfazi (Cover for Tina B)
e Sampson in class to support Kyrie AM and Margaret to support Kyrie PM
e Veronica to cover the class lunch usual 12.45-1.45pm

Year 2 Gandhi (Cover for Tina B)
e Supply TA Elaine to support Hamoodi AM
e Take Nightingale Yr 3 class to lunch 12.15-1.15pm
e  Year5 Earhart class PM 13.45-3.30pm

Year 3 Obama (Mondays only)
e Supply TA Hamila, to support William AM, Muhammed 1:1 at lunch time and Year 1 Sterling class PM
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