[Lancasterian Primary School

A safe and welcoming learning community where:
e we all aim high;
e everyone is included;
e creativity is valued.

COVID Management Plan — January 2022 v3

The information in this plan is organised under the following headings (click on links to go directly to that section):

Shielding, Isolating & Sickness Monitoring

Social Distancing, Personal Hygiene & PPE

Premises & Classrooms

Cleaning

Bubbles & Timetables

Staffing, Absence Cover & PPA
Start/End of Day Routines
Curriculum, Resources & Marking

Behaviour
Remote Education

Key Worker and Vulnerable Children’s Provision (during wider school closure)
The Vale

. Extra-Curricular Provision & Trips
Pupil Attendance & Communication with Parents/Carers

Visitors to the School
First Aid
Testing at Home (during wider school closure)

Testing at Home (during full school opening)
Outbreak Management Plan (for managing local outbreaks of COVID-19)
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Appendix i — Parenthub message to bubble parents/carers for a confirmed case contact

Appendix ii — Letter which must be attached to appendix i Parenthub message for a confirmed case contact
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Appendix iii — Parenthub message to whole school community to inform of confirmed case

Appendix iv — Letter which must be attached to appendix iii Parenthub message to whole school community when informing of confirmed case

Appendix v — Risk Assessment Checklist

Appendix vi — Letter to Staff Identified as a Close Contact

Appendix vii — Parenthub message to parent/carer of confirmed COVID case

Appendix viii — Parenthub message to parents/carers and staff in classes where we have 2 or more current cases

A.) Shielding, Isolating & Sickness Monitoring

Action When Lead(s) Resources
| 1. Ensure that the vast majority of pupils attend school. It should be noted that: Ongoing SLT n/a
2. Inform pupils (and their parents or guardians or family member) and staff that have travelled internationally that  Ongoing SLT n/a
| 3. Updated DfE Contingency Framework guidance on 13/10/21 states that, ‘Following expert clinical advice and the | From SLT n/a

successful rollout of the COVID-19 vaccine programme, people previously considered to be clinically extremely 13/10/21
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https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do
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Ongoing All staff n/a
From 1/9/21 | SLT and CEV n/a
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https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/
https://www.rcog.org.uk/en/guidelines-research-services/guidelines/coronavirus-pregnancy/covid-19-virus-infection-and-pregnancy/

Ongoing

All staff

n/a

Ongoing

Julia

n/a

v Suspected cases and confirmed cases should be managed as follows:

Suspected cases:

Any child or staff member experiencing any of the following:
v' anew, continuous cough*; or
v"a high temperature (a temperature of 37.9C or more is usually considered a high temperature); or
v" aloss of, or change in, their normal sense of taste or smell (anosmia);

must remain at home or be sent home immediately, told to get tested, and start self-isolation regardless of what a lateral
flow test may indicate.

Ongoing

All Staff

n/a
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*A cough is common with a cold, so any staff member or child sent home due to coughing, should have been coughing
repeatedly for more than an hour (or had three or more coughing episodes over 24 hours — which are prolonged periods of
coughing)

Please note:

v" the child should have a PCR test;

v if the child does have a test and it is negative, the child can stop self-isolation and the child can return to school as
soon as they feel well and no longer have Coronavirus symptoms;

v if a child does not get tested, we still expect them to self-isolate for 10 days from the onset of their symptoms and
then return to school only if they do not have symptoms other than cough or loss of sense of smell/taste. This is
because a cough or anosmia can last for several weeks once the infection has gone. The 10 day period starts from
the day when they first became ill. If they still have a high temperature, they should keep self-isolating until their
temperature returns to normal;

v the child must access Individual Remote Education as per the school’s Remote Education Policy. The school will
provide a device if required.

v the child’s bubble can continue going to school.

Confirmed Cases

COVID can be identified through either a PCR or lateral flow test. Both will immediately be treated as confirmation of
COVID, but anyone testing positive for COVID on a lateral flow test who also has symptoms should also get a PCR test.

Self-isolation for confirmed Coronavirus cases has been reduced from 10 days to 5 days for children below the age of 18
years and 6 months and vaccinated adults, as long as LFD tests are used to check that the virus has cleared. As such, if a
child or vaccinated adult has a positive test outcome:

e they should isolate for at least 5 days from the onset of their symptoms — the 10 day isolation period has been
reduced to 5 days, unless you cannot test for any reason.

e they must take LFD tests on day 5 and day 6 of their isolation period. Those who receive two negative test results
are no longer required to complete 10 full days of isolation. The first test must be taken no earlier than day 5 of the
isolation period and tests must be taken 24 hours apart. If both these test results are negative, and they do not have
a high temperature, they may end their isolation after the second negative test result and return to school. PLEASE
NOTE: if the LFD tests are taken early morning and day 5 and day 6 and both are negative, they can return to school
on day 6. This also applies to children under 5, with testing at parent/carer discretion; if the parent/carer are unable
to test the child, then they must complete the full 10 days of isolation.
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e if the LFD tests on day 5 or day 6 are positive, they should continue to self-isolate until they get negative results
from two LFD tests on consecutive days or until they have completed 10 full days of self-isolation, whichever is
earliest.

e if no tests are taken, then a full 10 day isolation period will need to be completed.

e inall cases, staff and pupils can only return to school only if they do not have symptoms other than cough or loss of
sense of smell/taste. This is because a cough or anosmia can last for several weeks once the infection has gone. If
they still have a high temperature, they should keep self-isolating until their temperature returns to normal.

e if someone has tested positive whilst not experiencing symptoms but develops symptoms during isolation, they
should restart the isolation period from the day they develop symptoms.

e children who are well enough must access Individual Remote Education as per the school’s Remote Education
Policy. The school will provide a device if required.

Any close contact staff or children identified through the NHS Track and Trace service after the confirmed case’s PCR test
result will be contacted directly by NHS and advised accordingly. The school will no longer routinely be sending bubbles
home.

School will also identify close contacts using the Risk Assessment Checklist (Appendix vi) and contact tracing questions. For
primary schools, close contacts will usually be those children and staff who are known to have had very close contact with
the positive case, such as those sitting at the same table or who are very close friends with the pupil.

Close contacts are not required to self-isolate if any of the following apply:

v they are fully vaccinated

v' they are below the age of 18 years and 6 months

v they have taken part in or are currently part of an approved COVID-19 vaccine trial
v" they are not able to get vaccinated for medical reasons

Any close contacts who don’t meet one of the 4 conditions above will need to self-isolate and get a PCR test. They should
complete the full 5/10 day isolation regardless of test result.

Close contacts who meet one of the 4 conditions above should remain at school and be told to take a PCR test (see
appendices messages/letters) and inform the school/their line manager of the result. Additionally, close contact pupils from
reception age or above and close contact staff should take a Lateral Flow Device (LFD) test as soon as it is possible to do so
(i.e. after school) and before returning to school and every day for 7 days.

If at any time the pupil or staff member becomes symptomatic, they must stay at home and arrange for a PCR test
immediately (regardless of having already had a negative PCR test result).

Additionally, if someone has a positive lateral flow test, followed by a negative PCR they should still isolate for 5/10 days
from the date of onset of symptoms/date the positive test was taken (if asymptomatic), if:
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e they have any symptoms of COVID-19, however mild;
e they are a close contact of a confirmed COVID-19 case;
e they share a household with a confirmed COVID-19 case.

If they continue to get positive lateral flow tests they should continue to isolate and get a second PCR test. Isolation begins
on the day that the symptoms began or the day the first positive test was taken, if the person is asymptomatic.

If there are 2 or more confirmed cases within a class, the whole class should be asked to take a lateral flow test as soon as
possible and before returning to school the next day, and every day thereafter for 7 days in total. See Appendix viii —
Parenthub message to parents/carers and staff in classes where we have 2 or more current cases

Students (from reception age or above) or staff who meet one of the 4 conditions above and live with someone who has
tested positive for COVID-19, should in addition to arranging a PCR test also take an LFD test every day for 7 days while they
continue to attend school or work — testing should start from when the first person in the home tests positive as household
transmission is very likely to happen. If at any time the student or staff member becomes symptomatic, they must stay at
home and arrange for a PCR test immediately (regardless of having already had a negative PCR test result). Members of the
household who don’t meet one of the 4 conditions above will need to self-isolate and get a PCR test. They should complete
the full 5/10 day isolation regardless of test result.

Families can get LFD tests for free from pharmacies and libraries, but the school can provide from its own stock if necessary.
If further advice is needed, you can contact:

e Katy Harker (Public Health Commissioner - Children and Young People) at Katy.Harker@haringey.gov.uk

e Will Mamarais, Director of Public Health, on his mobile number shared with SLT

e If you have an enquiry that needs a rapid response, you can also email the whole Haringey Public Health team on
Aaishah.Ahmed@haringey.gov.uk; Alina.Poolchund@haringey.gov.uk; Simon.Westby@haringey.gov.uk;
katy.harker@haringey.gov.uk

e The DfE’s helpline on 0800 046 8687 (open 8am — 6pm weekdays and 10am — 4pm weekends)

e Katy Harker on 020 8489 3386 during her working hours, which are Mon, Tues, Weds, Fri 9:00 until 13:45

Send out various Parenthub messages/letters. See:

v" Appendix i — Parenthub message to parents/cares for a confirmed case contact
Appendix ii — Letter which must be attached to appendix i Parenthub message for a confirmed case contact
Appendix iii — Parenthub message to whole school community to inform of confirmed case

T

Appendix iv — Letter which must be attached to appendix iii Parenthub message to whole school community when
informing of confirmed case

Appendix vi — Letter to Staff Identified as a Close Contact

v" Appendix vii — Parenthub message to parent/carer of confirmed COVID case

\

KEY: New in this Version Completed In Process _


mailto:Katy.Harker@haringey.gov.uk

Appendix viii — Parenthub message to parents/carers and staff in classes where we have 2 or more current cases (if
applicable)

In addition to the above steps, SLT must let the following people know: Ongoing SLT n/a
LPS staff via email with the following:
Dear Colleagues,
We have been advised by Public Health England that there has been a confirmed case of COVID-19 within the school.
XXXX has reported a confirmed positive COVID test today (IF CONSENT HAS BEEN GIVEN). Staff and children who
have had close contact with the infected person have already been advised accordingly.
The school remains open for all children and staff and they can continue to attend school as normal. We will keep
this under constant review.
We are continuing to monitor the situation and are working closely with Public Health England.
Yours,
XXXX
Haringey Public Health (PublicHealth@Haringey.gov.uk) informing them how many people are infected, whether
they are staff or children and from which year group(s)
the Self Isolation Service Hub on 020 3743 6715 to inform them about any staff who will be self-isolating for 5/10
days if they will face financial hardship due to loss of income - get staff members’ permission first (this will usually
only apply to any supply staff if not being paid when absent). Staff asked to self-isolate because they are a close
contact or have tested positive themselves, who will lose income as a result of self-isolation and face financial
hardship, can then fill in this form (after employers have notified the Self-Isolation Service Hub)
https://www.haringey.gov.uk/council-tax-and-benefits/housing-benefit-and-council-tax-reductions/nhs-test-and-
trace-self-isolation-support-payment. People not able to do the online form can call Haringey Connected
Communities who will support — 0208 489 4431. For more information and eligibility, see
https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-
support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme

Ongoing SLT n/a
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mailto:PublicHealth@Haringey.gov.uk
https://www.haringey.gov.uk/council-tax-and-benefits/housing-benefit-and-council-tax-reductions/nhs-test-and-trace-self-isolation-support-payment
https://www.haringey.gov.uk/council-tax-and-benefits/housing-benefit-and-council-tax-reductions/nhs-test-and-trace-self-isolation-support-payment
https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme
https://www.gov.uk/government/publications/test-and-trace-support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-payment-scheme

10. When a vulnerable pupil is required to self-isolate, the Pastoral Care Manager should:
notify their social worker (if they have one)
agree with the social worker the best way to maintain contact and offer support

<

check if the vulnerable pupil is able to access remote education support
support them to access it (as far as possible)
regularly check if they are accessing remote education

ANER NI NI N

Ongoing

Kamelia

n/a

Ongoing

SLT

n/a
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Ongoing SLT n/a
Ongoing All staff PPE
Ongoing All staff n/a
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mailto:Alexis.Correa@Haringey.gov.uk
https://www.youtube.com/watch?reload=9&v=-GncQ_ed-9w&feature=youtu.be
https://www.youtube.com/watch?reload=9&v=-GncQ_ed-9w&feature=youtu.be
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings

16, Everyone must wash their hands Ehoroughly for 20 seconds with soap and running water or use hand sanitserafter | Ongoing | Allsafi 2
17, Any members ofstaf who have helped someone with symptoms and any pupis who have been i close contact | Ongoing | Allsaff 3
15, Workuwith staf to ensure that they approach the dentifcation and reporting of symptoms with common sense, | Ongaing | Allsaff 2
19, Staff members and parents/carers must b ready and wiling to Grgomg | Alstatand | /s
ook a test fthey ae displying symptoms. Al chidren can be tested, nclucing children under 5, but chicren aged parents/
20, The admin team willcontinue theirsystem to record staf and children who are staying/going home with symptoms | Ongoing | Eoin 2
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https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/

B.) Social Distancing, Personal Hygiene & PPE

Action When Lead(s) Resources
| 1 Staff should endeavour to socially distance whenever this is possible although this is no longer mandatory and will  Ongoing Al Staff n/a
no longer be standard practice i, for example, staff INSETs. The general rule s to respect each other’s personal
space.
2. All adults and children must: Ongoing All staff Hand-
e frequently wash/sanitise their hands as follows (with additional help for young children - consider how to encourage washing
young children to learn and practise these habits through games, songs and repetition): facilities
» on arrival at school (hand sanitizer in lines in playground)
> after breaks (hand sanitizer in lines in playground)
> before eating (sinks in classrooms)
> after eating (hand sanitizer on exit from dining hall)
> before going home (hand sanitizer in classrooms)
> after sneezing or coughing into their hand, elbow or a tissue (sinks in classrooms)
> every time they use the toilet (sinks in toilets)
» before and after using PPE (hand sanitizer)
» before changing rooms (hand sanitizer)
> after contact with a person who is unwell (sink in toilets or classroom)
e be encouraged not to touch their mouth, eyes and nose
e use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it’)
Staff working with children who spit uncontrollably may want to take more opportunities to wash their hands than
other staff. Children who use saliva as a sensory stimulant or who struggle with ‘catch it, bin it, kill it’ may also need
more opportunities to wash their hands. Continue to help children with complex needs to clean their hands
properly.
| 3. Ensureall classrooms and offices have a consistent supply of alcohol-based hand sanitiser, tissues, hand wash and  Ongoing sam Alcohol-
paper towels. Check all child and adult handwashing faclties i tolets and classrooms to ensure that they are based hand
working, well stocked and clean
v before school

tissues, hand
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wash and
paper towels

Ongoing Veronica PPE, first aid
resources
and incident
record books

Ongoing All staff n/a

Completed In Process
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C.) Premises & Classrooms

Action

When Lead(s) Resources
Ongoing Sam n/a
stay back as when there were.
F | Adult Responsible
830am-Y6 | ‘o samg25am-835am |
* Gemma lining up points at
8:30am
(845am [ 850am e EVFSstaff
8:50am  855am | e Sam
* Paul willalso be present to
greet parents from 8:45am
&55am [ 900am e sam
* Paul will also be present to
greet parents from 8:50am
9:00am-¥3-5 | 5:05am '» Gemmallining up points at |
9:00am, in playground from
8:25am
* Paul will also be present to
greet parents from 8:45am
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1

T

|
L
LI

Ongoing Eoin and all Signage
staff

Ongoing Class n/a
Teachers

From Ciara and New books

September Rose

Ongoing Teachers n/a

Ongoing Teachers/TAs | n/a
/NNs

KEY:
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staff

| 7. Thereis nolonger a limit the number of adults in the PPA room. Ongoing Al staff n/a
| 8. Thereis nolonger alimit the number of adults in the staffroom. Ongoing Al staff n/a
| 9. Continue to keep windows open as much as possible and, where safe to do so (bearing in mind fire safety and Ongoing Al staff n/a
- 10. Ensure water fountains remain off. Ongoing sam n/a
| 11. Remove barriers from KS1 and KS2 playgrounds. Ongoing sam n/a
| 12. Liftonly to be used for children/staff with disabilities or for moving large items between floors. Ongoing Al staff n/a
| 13. Hand sanitiser stations to be placed by climbing frames/KS1 bells for children to use before and after using Ongoing Sam Hand
equipment, Enclosed areas witin climbing frames to be re-openc.
stations
D.) Cleaning
Action When Lead(s) Resources
Ongoing Sam Cleaning
materials
Ongoing Sam and EYFS

Py
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings

| 3. Ensure that children using the ICT suite and music room are instructed by the teachers to wipe down keyboards, | Ongoing Eoin, Sam, | Appropriate
ice other T equipment and musica Intrurentsat the end o each essio. Valand Tim | wipes
| 4. Ensure that children using shared PE equipment are instructed by the teachers to wipe it down at the end of each | Ongoing Eoin and Appropriate
- Teachers/TAs | wipes
/NNs
| 5. Place appropriate wipes next to photocopiers for staff to use before touching equipment. Ongoing sam Appropriate
wipes
6. Ensure that dining tables are wiped down by Rassida at the end of each bubble’s sitting, before the next bubble Ongoing John H Cleaning
- materials
7. Allstaff have a responsibility to report any concerns re adherence to cleaning routines. Ongoing Al staff n/a
E.) Bubbles & Timetables
Action When Lead(s) Resources
| 1. Although September 2021 DfE guidance advises schools to remove all bubbles, in order to keep an additional layer | Ongoing Al staff n/a
| 2. As per government guidance, all teachers and other staff can operate across different classes and year groupsin | Ongoing Al staff n/a
KEY: New in this Version Completed In Process Unable'to\Complete/No Longer Required 17




Ongoing

Paul, Angela
and Leisel

Catering Staff

Play
Equipment
Packs

Completed In Process Unable to Complete/No Longer Required
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12:30—  1.00—  12:45—-  12.30— 12.45—  12.45-
1.00 1.30 1:00 12.45 1.00 1.00
2.15- 2.30- 1.00 — 1.15— 1.30 - 1.00 —
2.30 2.45 1.15 1.30 1.45 1.15

F.) Staffing, Absence Cover & PPA

Action When Lead(s) Resources
Ongoing All staff Hand
sanitiser
Ongoing All staff n/a
¥ absence reporting procedures, incl. return to work forms.
Ongoing Paul n/a
Ongoing Julia n/a

KEY: 20
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| 5. Weekly teacher/TA INSET sessions to be carried out in KS2 hall to allow some social distancing, although group work | Ongoing Julia n/a
| 6. Continue weekly SLT and ML meetings, using extra Y6 classroom. Ongoing Paul and n/a
Leisel
7. Breakand lunch duties will be as follows: Ongoing Angelaand | n/a
Morning Break Duties Paul
KEY: New in this Version Completed In Process Unable to\Complete/No Longer Required 21
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Ongoing SLT Supply cover
costs
Ongoing Val and Tim n/a

Completed In Process
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| 10. Go through main changes in this action plan during INSET on 3/9/21; invite feedback from staff. Staff will also have | 5/3/21 ST n/a
| 11. Continue Staff Wellness Working Party to monitor and develop the ongoing work of the school in relation to Ongoing Victoriaand | n/a
working during Coronavirus - emembering that both employer and employee have a duty for well-being it s Tim
G.) Start/End of Day Routines
Action When Lead(s) Resources
| 1. Dropoffand collection times and locations as per section C.1. Ongoing sam Cordon and
cones
| 2. Morning gates/adults will be as indicated in section C1. A teacher or TA from each class must be on the playground  Ongoing Al staff n/a
| 3. Parents/carers will be invited to wear face coverings at drop off and pick up times but this is not mandatory. From 6/9/21 | SLT n/a
- 4. Any pupils wearing face masks to travel to school must do one of the following on arrival: Ongoing Allstaffto | n/a
¥ leave them with their parents/carers; or monitor and
¥ dispose ofthem in a covered bin; o enfore
| 5. Ensure that each first morning of every half term, the children are reminded in class using updated PowerPointand  Ongoing Angelaand | Updated
social tories (in 2 way appropriate o their age): Clas PowerPoint
 toinformstaff thy ar feelng unwel Teachers/Ths | and soca
¥ totry not to get too close to each other and adults as much as possible /NNs stories

Py

EY:

In Process
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H.) Curriculum, Resources & Marking

Action When Lead(s) Resources
1. Following the curriculum recovery periods in 2020/21, the curriculum will now return to the usual plans/cycles. From 6/9/21 | Paul and n/a
Leisel
2. Teachers and TAs 0 refresh classroom resources durng September INSET days ensuring that 1/o/21~ | Teachers, Ths | Sttionery
¥ stationery packs are prepared for each group of tables; 3921 | and Eoin
¥ allinclas singl-bubble equipment and resources are returnect o clas from thei torage area statonery
resources)
3. ForEYFSand Y1, malleable materials for messy play such as sand, mud and water, can be used where From 6/9/21 | Julia Malleables
| 4. Children’s reading books should be kept on/in their desks. Ongoing Teachers | n/a
| 5. Class teachers/TAs to allow children to choose 2 books per week from their enhanced book corners. These and Ongoing Class n/a
other assigned books/booklets can be taken home. Once books are no longer needed by the children the must be Teachers/TAs
KEY: New in this Version Completed In Process Unable to.Complete/No Longer Required 26




6. Cookery areacan be used nthe afternoons by one cass er day once unchtimes are ove, but equipment mustbe  Ongoing | Teachers, | Sprays and
thoroughly washed after use and al sufaces nclucing saffroom tables must b sprayed and wiped down afer use Ths, Nis and | Cloth
and cleaned agan by the premisesteam before the nevt working day; please book cookery facltis use i the sam

7. PEshould be imetabled to be aughtoutside s mich as possble, which may involve segregating an areanthe | Ongorng | Lesel i

& From September,the Playpods willbe used s ollows: from | Martina | /3

= Two bubbles a week can have access to selcted equipment Mon to Thurs, allowing 72 hours before the | Summer 1
Completed InProcess URBBIENE CEMPIEIE/NG ISHECPREAUITEd 27




| 9. Swimming will resume in autumn term. Classes that are taking part in swimming lessons are only expected todo  Ongoing Leisel Swimming
one P.E. lesson per week due to timetabling constraints. Year 4 are not expected to do any P.E. during spring term and transport
| 10. Monday assemblies will to continue to be carried out in classrooms via Zoom for convenience; Friday praise Ongoing Paul Zoom
| 11. All children can wear trainers and jogging bottoms to school on PE days and do PE in their uniforms without Ongoing Y6 Teachers | n/a
| 12. Continue Feedback and Marking Policy as per pre-lockdown. Teachers/TAs have the option to wear gloves when  Ongoing Teachers and | Gloves
handing out/collecting/marking chidren books. coin (gloves)
| 13. Singing, chanting and playing wind or brass instruments can only take place where those involved can observe strict  Ongoing Tim/All Staff | n/a
I.) Behaviour
Action When Lead(s) Resources
1. Continue to follow updated school behaviour policy to ensure that it operates within the safety measures in place in ~ Ongoing Kamelia TBC
J.) Remote Education
Action When Lead(s) Resources
1. See Remote Education Policy for full details. Continue to follow policy for Individual and Wider Remote Education, Ongoing Leisel and ICT Hardware
ensuring eligible pupils are provided wit IT support. Paul
2. Ensure all loaned ICT hardware is returned to the school. From 8/3/21 | Valentina n/a

KEY: New in this Version Completed In Process Unableto\Complete/No LongerRequired
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3. For whole school Wider Remote Education, if the class teacher/TA is unable to speak to a child at home during During
school/
bubble

closures

remote education or they are persistently not engaging in their learning:

i. class teacher attempts to encourage child to engage through fortnightly calls home;

ii. where this does not lead to contact or engagement after 2 weeks of 2 attempted calls per week using all
available numbers (i.e. 4 calls in total across 2 weeks), class teacher will escalate the concern to the SLT
member on duty;

iii. SLT member on duty will attempt to contact the parent/carer ideally within 3 working days of the escalation
from the class teacher and, if unable to make contact after 3 attempts, a home visit will be scheduled for the
same or the following week

iv. where contact is unable to be made by the SLT member even through a home visit, this will be referred to the
DSL as a safeguarding issue through CPOMS;

v. where contact has been made and a solution agreed with the family, this is fed back to the class teacher and
this process restarts at step 1.

vi.  if this process repeats twice, we will then invite the pupil to come into school under the ‘vulnerable’ category if
there is space available. If not, we will continue to work with parents/carers to support remote education at

home.

Class
teachers/TAs
and SLT

ICT Hardware

4. For year group bubble Wider Remote Education (e.g. if there was an outbreak in a year group), if the class During

teacher/TA is unable to speak to a child at home during remote education or they are persistently not engaging in school/
bubble

closures

their learning:

i. class teacher attempts to encourage child to engage through calls home;

ii. where this does not lead to contact or engagement after 1 week of 3 attempted calls during the week using all
available numbers, class teacher will escalate the concern to the phase leader;

iii. The phase leader will attempt to contact the parent/carer ideally within 2 working days of the escalation from
the class teacher and, if unable to make contact after 3 attempts, a home visit will be scheduled for the same
or week

iv. where contact is unable to be made by the SLT member even through a home visit, this will be referred to the
DSL as a safeguarding issue through CPOMS;

v. where contact has been made and a solution agreed with the family, this is fed back to the class teacher and

this process restarts at step 1.

Class
teachers/TAs
and SLT

ICT Hardware

K.) Critical Worker and Vulnerable Children’s Provision (during wider school closure)
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Action When Lead(s) Resources
1. Initially, group eligible children into following 4 bubbles of 15 children: EYFS, KS1, LKS2, UKS2 (60 children in total). During wider | Paul & SLT n/a
school
closure
2. Assign two members of staff per bubble on a weekly shift rota basis, using as many staff as available to reduce the During wider | Paul & SLT n/a
frequency of shifts as much as possible. school
closure
3. If a bubble fills, children can be placed outside their key stage (in an adjacent key stage) in order to accommodate During wider | Paul & SLT n/a
them; this should be done based on which children would be best suited to be placed in other bubbles, according to school
their individual needs (e.g. an EHCP child may be better supported in a lower key stage bubble). closure
4. Ensure maximum capacity does not exceed five bubbles, if demand rises above the initial four bubbles in place. This | Ongoing Paul & SLT n/a
would mean a maximum capacity of 5 x 15 children = 75 children on site at any one time. The limit is set at five
bubbles as this would mean staff working across three weekly shifts, which is the minimum number of shifts we can
sustain whilst still having staff available to provide remote education; i.e. this allows one year group teacher to be
on shift whilst their partner provides remote education whilst still ensuring there is spare capacity within the system
to cover illness, isolating etc.
In order to avoid increasing frequency of staff shifts to open the fifth bubble with only a small number of children in
it —and to minimise the risks associated for staff of increasing frequency of shifts — we will adopt a ‘transition’
approach when the initial four bubbles fill. In the transition approach, we would temporarily increase existing
bubble size limits to 18 children (i.e. 3 more than the current size of 15). This would allow us to temporarily
continue with four bubbles and staff working across four shifts whilst pupil numbers build. However, as soon as we
are no longer able to meet demand with a transition capacity of 18, we would then open the fifth bubble and re-
assign children to bubbles of 15 in order to revert to our original plan, i.e. five bubbles with 15 children in each. Our
maximum capacity would there remain unchanged throughout, i.e. 75 children on site at any one time.
Whilst we understand that this increases the number of children in classrooms during the transition period, we feel
that this is less of a risk than asking staff to come in more frequently and therefore the option we should pursue is
the transition approach. DfE guidance states that ‘Whilst schools are attended by vulnerable children and the
children of critical workers only, where possible schools should keep group sizes small’, the ‘where possible’ is there
of course because some school nationally already have most of their children in school in classes close to 30.
Increasing the number of children per class to 18 would mean some children sharing desks, but we know that
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children do not socially distance throughout the day and are not expected to (e.g. playground, dining hall); the
transition approach relates to keeping risk to staff as minimal as possible whilst giving provision to as many children
as it is safe to do so.

If demand exceeds maximum capacity, priority will be given to children who fit the following criteria in addition to
the broad definitions found at Children of critical workers and vulnerable children who can access schools or
educational settings - GOV.UK (www.gov.uk):

VULNERABLE
e Whilst the DfE criteria states that this includes those who may have difficulty engaging with remote
education at home (for example due to a lack of devices or quiet space to study), we would need to review
this on a case by case basis in the event of over-subscription, taking into account:
v"information known at the school in relation to the families’ needs;
concerns raised by class teachers identified through remote education interaction;
family accommodation;
number of siblings needing to access remote education;

TTT

access to devices; and

v"  the mental health of the children and their parents/carers.
Where the provision of additional devices by the school will allow children to remote educate at home we will
endeavour to supply them. We will also give consideration to how long children have been accessing the provision
at school, giving priority to those who are already settled in an established routine of coming to school.

For children who are not engaging with remote education at home and where this cannot be resolved through the
school providing devices and additional support remotely, school will encourage individuals to attend at point v. of
the escalation system below:

i. class teacher attempts to encourage child to engage through fortnightly calls home;

ii. where this does not lead to contact or engagement after 2 weeks of 2 attempted calls per week using all
available numbers (i.e. 4 calls in total across 2 weeks), class teacher will escalate the concern to the SLT
member on duty;

iii. SLT member on duty will attempt to contact the parent/carer ideally within 3 working days of the escalation
from the class teacher and, if unable to make contact after 3 attempts, a home visit will be scheduled for the
same or the following week

iv. where contact is unable to be made by the SLT member even through a home visit, this will be referred to the
DSL as a safeguarding issue through CPOMS;

Ongoing

Paul & SLT

n/a
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v. where contact has been made and a solution agreed with the family, this is fed back to the class teacher and
this process restarts at step 1.

vi. if this process repeats twice, we will then invite the pupil to come into school under the ‘vulnerable’ category if
there is space available. If not, we will continue to work with parents/carers to support remote education at
home.

CRITICAL WORKERS
e Children whose parents are both critical workers and single parent critical workers. As per DfE guidance
Restricting attendance during the national lockdown: schools (publishing.service.gov.uk): ‘Parents and
carers who are critical workers should keep their children at home if they can.’

Measures outlined above to set a maximum capacity are in place to support DfE guidance Restricting attendance

during the national lockdown: schools (publishing.service.gov.uk) which states:

v' “limiting attendance is about supporting the reduction of the overall number of social contacts in our
communities’

v' “Under the national lockdown, the expectation is that everybody should work from home where possible’

v' ‘It may also be that some pupils who have difficulty engaging in remote education may be considered to be
vulnerable children, and therefore eligible to attend provision in person. As outlined in the guidance, this is a
decision based on local discretion and the needs of the child and their family, as well as a wide range of
other factors.’

Additionally, on 8 January 2021, in response to pressure, the DfE stated that: “We are aware of reports of schools
and colleges having more pupils in attendance this week than during the last period when schools were only open
to vulnerable and key worker pupils. The national restrictions mean all children who can stay at home should stay at
home.”

The SLT will make the final decision re placements in the case of oversubscription.

6. Nursery provision will be available to families who want their children to attend. All nursery families will be Ongoing Julia n/a
contacted to discuss their child’s attendance and places allocated where requested as long as there is pupil capacity
within guidelines set out in section K4.

7. Staff must follow measures relating to social distancing and hygiene as laid out in this plan. In addition, all adults — Ongoing All staff n/a

both staff and parents/carers — must wear a face covering during drop-off and pick-up time. Parents/carers who fail
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to adhere to this must be reminded each time and referred to the SLT member on duty if this becomes a persistent
issue.

As per DfE guidance, it is reasonable to assume that staff will now have access to face coverings due to their
increasing use in wider society. However, where anybody is struggling to access a face covering, or where they are
unable to use their face covering due to having forgotten it, or it having become soiled or unsafe, staff should use
school supplies until they are able to resolve this.

Remember: safe wearing of face coverings requires cleaning of hands before and after touching — including to
remove or put them on — and the safe storage of them in individual, sealable plastic bags between use. Where a
face covering becomes damp, it should not be worn and the face covering should be replaced carefully.

8. Where first aid in needed in a bubble without a first aider, a first aider from another bubble can be called to consult | Ongoing All staff n/a
from a distance of at least two metres but the staff in the bubble must physically carry out any first aid. However, if
they first aider needs to intervene directly in a serious emergency then this takes priority.

9. All children will arrive at and leave school via the KS2 playground since low numbers and large space available Ongoing All staff n/a
enables social distancing. The provision runs 9am — 3:30pm. In order to maximise the chances of keeping all
bubbles consistently open for critical worker/vulnerable children, minimise the number of staff on site and keep risk
of infection to a minimum, the before and after school clubs will not operate as this would necessitate the mixing of
bubbles and have to potential to close multiple bubbles should a child/staff member test positive.

10. Ensure that every Monday the children are reminded in class using updated PowerPoint (in a way appropriate to Ongoing All staff Updated
their age): PowerPoint
to inform staff if they are feeling unwell

to try not to get too close to each other and adults as much as possible
to stay within their groups and not mix with children from other groups

A YRNENIEN

about the need to wash hands
» on arrival at school (hand sanitizer in lines in playground)
after breaks (hand sanitizer in lines in playground)
before eating (sinks in classrooms)
after eating (hand sanitizer on exit from dining hall)
before going home (hand sanitizer in classrooms)
after sneezing or coughing into their hand, elbow or a tissue (sinks in classrooms)
every time they use the toilet (sinks in toilets)

YV VV VYV VYV

before and after using PPE (hand sanitizer)

> before changing rooms (hand sanitizer)
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> after contact with a person who is unwell (sink in toilets or classroom)

rule, visits can go ahead if considered important for the children’s education. Staff should consult with the school
business manager in making this decision and make an application via Evolve.

Any visits must be conducted in line with relevant coronavirus (COVID-19) secure guidelines and regulations in place
at that time. This includes system of controls, such as keeping children within their consistent groups and the
COVID-secure measures in place at the destination.

v" not to touch their mouth, eyes and nose
v' to use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it’)
v' to stay in their bubbles
v to ask before using the toilet (including during playtime) and ensure that there are no more than 3 children in a
toilet at one time
11. Visitors must only be allowed onto site if their reason for visiting is urgent and if contact cannot be done remotely Ongoing Admin Team | n/a
(e.g. parents/carers with urgent appointments which cannot be carried out remotely, social workers, police, etc.).
L.) The Vale
Action When Lead(s) Resources
| Thefollowing has been agreed with The Vale: TBC Paul, Sarah, | n/a
¥ Vale and Lancs children willbe kept as separate as possible; Charle and
¥ School transport servies will continue to adapt timings o reduce cross-over of Vale/Lancs hildren sam
v Vale staff will use their own staffroom.
M.) Extra-Curricular Provision & Trips
Action When Lead(s) Resources
1. After School Clubs will resume from Sept 2021. Children will be able to mix across bubbles. From 1/9/21 | Eoin n/a
2. Inline with the lockdown exit roadmap, we can resume educational day visits no earlier than 12 April. As a general From 6/9/21 | Eoin n/a
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Staff should undertake full and thorough risk assessments in relation to all educational visits to ensure they can be
undertaken safely. As part of this risk assessment, schools will need to consider what control measures need to be
used and follow wider advice on visiting indoor and outdoor venues.

3. In line with the roadmap, we can undertake domestic residential education visits, from 17 May 2021. From 6/9/21 | Eoin n/a
Any domestic residential educational visits must be conducted in line with relevant COVID-19 guidance and
regulations in place at that time. Staff will need to ensure that the host organisation has adhered to current COVID
guidelines for residential trips. https://www.gov.uk/government/publications/actions-for-schools-during-the-
coronavirus-outbreak (Annex C)
4. In order to comply with statutory staffing ratios, breakfast and after school clubs will only be open for children from | Ongoing Eoin n/a
reception year group upwards. We will investigate levels of interest in nursery after school club provision in early
autumn term, and implement provision if this can be made financially viable.
5. Before and after school club operations will return to pre-pandemic arrangements; children can mix across bubbles. | Ongoing Eoin n/a
N.) Pupil Attendance & Communication with Parents/Carers
Action When Lead(s) Resources
1. Theschool will need to ensure that parents/carers are clear about: Ongoing Kamelia Education
¥ their duty to secure that thei child attends regularly at school Welfare
¥ schools’responsibities o record atendance and folow up absence; service
| 2. Wherechildren are unable to attend school as parents are following clinical and/or public health advice, absence  Ongoing Kamelia n/a
| 3. Whereapupilis unable to attend school because they are complying with clinical and/or public health advice, we ~ Ongoing Paul n/a
| 4. Ensure that the relevant details of this plan are shared with parents during the WB 28/8/21. WB 28/9/21 | Paul n/a
| 5. Ensure that the school website is updated with information about provision and protective measures in place Ongoing Paul n/a
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6. Add weekly newsletter reminder to parents about the necessity to test their child for Coronavirus and report back Ongoing Paul n/a
to school, if advised to do so.
| 7. Wherea child routinely attends more than one setting on a part time basis (e.g. goes to a childminder before or ~ Ongoing ST n/a
0.) Visitors to the School
Action When Lead(s) Resources
| 1. Visitors can be allowed onto site if their contact cannot be done remotely (e.g. parents/carers with urgent Ongoing Admin Team | n/a
| 2. Access to parents/carers onto site will remain as per 2020/21 Return to School Plan. This will be reviewed onan  Ongoing ST n/a
| 3. During the EYFS settling in period, one parent for each child will be allowed to stay in the EYFS outdoor bubble fora | From 6/9/21 | Julia n/a
4. Lettings can go ahead, but post-letting cleaning most be carried out in line with the measures outlined this Ongoing SBM/Site | n/a
document before children and saff return to school. As part of the ltting process, the SBVY/Site Team will check Team
P.) First Aid
Action When Lead(s) Resources
1. When administering first aid: Ongoing Veronica/ | PPE
¥ ifyou suspect a serious iness or injury, call 999 immedately —tel the call handler i the patient has any COVID-19 irst Aiders
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| 2. IfCPRis needed: Ongoing Veronica/ | PPE
¥ call 999 immediately —telthe call handle fthe patient has any COVID-L9 symptoms; First Aiders
3. During provision for key worker and vulnerable children only, where first aid in needed in a bubble without a first Ongoing All staff
aider, a first aider from another bubble can be called to consult from a distance of at least two metres but the staff
in the bubble must physically carry out any first aid. However, if they first aider needs to intervene directly in a
serious emergency then this takes priority.
Q.) Testing at Home (during wider school closure)
Action When Lead(s) Resources
1. Staff can opt in to test for Coronavirus at home twice weekly using the lateral flow (rapid) tests provided through During Wider | All staff
the school. This is not obligatory, but is recommended to control the spread of virus in the school. Staff optin by School
coming in to collect their tests; there is no other formal opting in process. Closure
2. Tests should be carried out twice a week, 3/4 days apart. Home testing staff should test on Monday mornings During Wider | All staff
(before coming into work, if on shift) and Friday mornings (or after shift by 5pm, if on shift), inform line managers School
Closure

immediately if their result is positive and complete the school’s online test reporting form. This will allow time for
alternative staffing arrangements to be made and for contact tracing to be undertaken if necessary.
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In order to safeguard and reassure families and staff, the measures outlined in this plan for a positive test result will
commence after a positive lateral flow test (since a false positive is relatively unlikely) without the need for a PCR
confirmation.

If staff receive a positive test result they and their household must isolate and — if they have symptoms — book a
confirmatory full PCR test.

Any child or staff member experiencing any of the following: During Wider | All staff
v' a new, continuous cough; or School
v" a high temperature (a temperature of 37.9C or more is usually considered a high temperature); or Closure
v aloss of, or change in, their normal sense of taste or smell (anosmia);
should follow the usual guidelines and self-isolate and book a full PCR test EVEN IF they have a negative lateral flow
test result.
Staff opting in will be given a box of 7 tests — enough for 3% weeks of testing. Once staff have collected their initial During Wider | All staff Test kits
allocation, they must be responsible for ensuring that they then collect their next batch in the week prior to running | School
out. Tests should be collected as follows: Closure
v" Staff on shift should collect them from the SLT on duty anytime before the end of the week. There is no need
for PPE to be worn during this exchange as both staff are interacting in school already, but please observe the
usual social distancing measures when collecting/signing for them.
v’ Staff working from home should come into school via the main anytime entrance between 9.30am — 10.00am
on Tuesdays and collect from the dining hall breakfast club door, where the SLT on duty will be located. Again,
ensure social distancing measures are followed, especially in the unlikely event that a queue forms outside the
dining hall. As these staff members will not be on shift together, all must wear a face covering and use hand
sanitiser before and after collecting/signing for the tests. The SLT on duty must wipe down surfaces with
disinfectant spray at the end of the collection session.
When collecting tests staff will be asked to sign a form to indicate whether or not they are happy for the school
to share with all staff when they test positive; the purpose of doing this is to enable staff to feel that they are
kept informed and so that they are able to assess for themselves if they have been a close contact of that person
in the 48 hours period prior to the test. This consent will also apply to the full PCR tests. These forms will also
be shared with staff who are not opting into the rapid test school when the school fully re-opens. Staff are not in
any way obliged to give consent.
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5. When giving out test kits, the SLT on duty must: During Wider | SLT on duty Test kits
v" adhere to the safety measures outlined above; School Instructions
v’ give each staff member one box of 7 tests (they can come for their next box in the week before their tests will Closure for Use
run out); leaflets
v hand out the correct ‘Instructions for Use’ leaflet with each allocation and tell the member of staff to disregard Test kit log
on the one in the box;
v’ ask staff to fill out the consent form to indicate whether or not they are happy for their name to be shared with
staff if they test positive;
v' complete the test kit log found in SLT Hub\Coronavirus\Testing & Tracing and Case Management;
v inform Paul if the number of boxes of tests falls below 15, so that he can order more.
6. When carrying out a test at home, the staff member must: During Wider | All staff
v’ re-test immediately if their test result is unclear or VOID; School
v inform their SLT line manager of the final outcome via text immediately if this affects them coming into work Closure
that day or the next, and complete the school’s online reporting form;
v’ report via the form any issues with the test e.g. multiple repeat void tests, unclear results, leaking/damaged
tubes etc.;
v’ report the outcome to the NHS using the guidelines provided in the instructions;
v' isolate with their household and book a confirmatory full PCR test in the event of a positive result with
symptoms;
7. SLT must: During Wider | SLT Test Results
v’ advise staff what to do in the event of a positive result, i.e. isolate with household and book a PCR test if they School Register
have symptoms; Closure
v respond as per usual practice to any positive test result, including organising staffing and liaising with Paul if
contact tracing is required.
Due to workload considerations, SLT are not required to chase test results where these are not reported by staff.
8. In addition, Paul will: During Wider | Paul
v order more test kits when required; School
v’ report any common testing issues or incidents to the DfE helpline as required, e.g. multiple repeat void tests, Closure
unclear results, leaking/damaged tubes etc.
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R.) Testing at Home (during full school opening)

Action When Lead(s) Resources
| 1. Staffcan opt in to test for Coronavirus at home twice weeKly using the lateral flow (rapid) tests provided through | During Full | All staff
the school. This is not obligatory, bt is recommended o control the spread of virus in the school. Staffoptinby | Schoo
coming to cllect thei tests; there s o other formalopting in process. Openin
| 2. Tests should be carried out twice a week, 3/4 days apart. Home testing staff should test on Monday mornings During Full | All staff
(before coming into work) and Thursday mornings (before coming into work),inform line managers immediately it | Schoo
thei result s positive and complete the schoofs oiine tes reportin form. Thiswillallow time foraternative | OP<NMe
In order to safeguard and reassure families and staff, the measures outlined in this plan for a positive PCR test result
will commence after a positive lateral flow test (since a false positive is relatively unlikely).
If staff receive a positive test result they and their household must isolate and — if they have symptoms — book a
confirmatory full PCR test.
| 3. Any child or staff member experiencing any of the following: During Full | Al staff
"2 new, continuous cough; o School
 a high temperature (2 temperature of 37.9C or more i usualy considered a high temperatrel; or Opening
| 4. Staff opting in will be given a box of 7 tests ~ enough for 3% weeks of testing. Once staff have collected their initial | During Full | Al staff Test kits
allocation, they must be responsible for ensuring that they then collect thei next batch in the week prior to running | Schoo
out.Tests should be collectd from the hatchof the adin offce on Wedesdays Opening
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| 5. When giving out test kits, the admin team must: During Full [ SLTonduty | Testkits
v give each staff member one box of 7 tests (they can come for their next box in the week before their tests will ~ School Instructions
- Opening for Use
¥ hand out the correct ‘nstructions for Use’ leaflet with each aocation and tel the member of saff to disregard eaflets
on the one in the box; Test kit log
| 6. When carrying out a test at home, the staff member must: During Full | All staff
¥ restest immediately fthei tes result s unclear or VOID; School
+ inform thlrSLTline manager ofthe finaloutcome iatext immediaely i tis afects them coming ntowork ~ 0P°"i"g
.isolate with their household and book a confirmatory full PCR test in the event of a positive result if they have
symptoms;
- During Full SLT Test Results
v’ advise staff what to do in the event of a positive result, i.e. isolate with household and book a PCR test if they School Register
have symptoms; Opening
- 8. Inaddition, Paul will: During Full | Paul
v order more test kits when required; school
¥ reportany common tesing s o ncidents o the D€ helpline s requied, . multipl repeat void tess, | OPeM"e
S.) Outbreak Management Plan (for managing local outbreaks of COVID-19)
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This plan may be implemented in consultation with Haringey Public Health if there is:
e 5 cases or 10% (whichever is reached first) test-confirmed cases of COVID-19 (either PCR testing or LFD Ag testing with follow-up PCR) within 10 days,

among students or staff clustered in a consistent group or cohort. Dates should be calculated based on illness onset, or test date if asymptomatic;

or

e evidence of severe of illness e.g. students or staff members admitted to hospital or a death as a result of a COVID—19 infection (PCR or LFD Ag with follow

up PCR) as the setting may require advice on risk assessment and communication.

Action When Lead(s) Resources
1. Inthe case of a local outbreak, in addition to close contacts being asked to do a PCR test, all children within that TBA SLT Lateral flow
bubble (Rec upwards, not nursery due to ineffectiveness of these tests on younger children) should be asked to take tests
a lateral flow test ASAP (school could provide this from own stock if needed) and then again in another 3 days. A
positive test result should then instigate the usual isolation procedures for that child.
2. Measures outlined in previous COVID Management/Return to School Plans may be re-introduced (such as individual | TBA SLT n/a
class bubbles, face coverings, etc.). Specific measure which would be introduced would be agreed in consultation
with Public Health Haringey but would most likely include:
- reducing the size of bubbles to classes rather than year groups;
- further limiting contact between children in separate bubbles;
- re-implementing the use of face-coverings for adults;
- reiterating hygiene and cleaning routines;
- limiting visitor access to the school site.
3. Inthe case of an outbreak in the local area, the school may be advised to limit: TBA SLT n/a
e residential educational visits
e open days
e transition or taster days
e parental attendance in settings
e performances in settings
Local authorities, Directors of Public Health and PHE Health Protection Teams may recommend these precautions in
one setting, a cluster of settings, or across an entire area
4. For before and after school clubs, if attendance restrictions are needed vulnerable children and young people in TBA SLT n/a
school will be allowed to attend if this is normally the case. For all other children, parents and carers should only be
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allowed to access these provisions for their children in school for a limited set of essential purposes, such as to
allow them to go to or seek work, attend a medical appointment, or undertake education and training.

Attendance restrictions will only ever be considered as a last resort.

High-quality remote education will be provided for all pupils or students not attending.

If some attendance restrictions are needed, all vulnerable children, children of critical workers, children in
reception, year 1 and year 2 will prioritised for attendance. If attendance is restricted further (i.e. whole school
lockdown), vulnerable children and children of critical workers will still be allowed to attend. See
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-
for-schools-colleges-and-local-authorities-on-maintaining-educational-provision#fvulnerable-children-and-young-

people for definitions for critical workers and vulnerable children.

TBA

SLT

n/a

Children for whom there is COVID in the household should not come into school until they have a negative PCR test

TBA

SLT

n/a

Shielding can only be reintroduced by national government and is currently paused. In the event of a major
outbreak or variant of concern that poses a significant risk to individuals on the Shielded Patient List (SPL), ministers
can agree to reintroduce shielding. Shielding would be considered in addition to other measures to address the
residual risk to people on the SPL, once the wider interventions are taken into account.

TBA

SLT

n/a

The school will provide meal options for all pupils who are in school. Meals will be available free of charge to all
infant pupils and pupils who meet the benefits-related free school meals eligibility criteria.

We will also offer free school meals support in the form of meals, lunch parcels or vouchers for pupils who are
eligible for benefits related free school meals and who are not attending school because they:

e are self-isolating

e have had symptoms or a positive test result themselves

e are aclose contact of someone who has COVID-19

TBA

SLT

n/a

For educational visits, any attendance restrictions will be reflected in the visits risk assessment and the SLT will
consider carefully if the educational visit is still appropriate and safe. Only children who are attending the setting
will go on an educational visit.

TBA

SLT

n/a
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Appendix i — Parenthub message to bubble parents/cares for a confirmed case contact

Subject: Your child is a close contact of a COVID case
Dear Parent/Carer,
We have been advised by Public Health England that there has been a confirmed case of COVID-19 within the school.

We have followed the national guidance and have identified that your child in [class] class has been in close contact
with the affected person.

In line with the national guidance we ask that:

e your child is booked in for a PCR test as soon as possible. They can continue to remain in school whilst they
await the test result, as long as they do not have any COVID symptoms.

e close contact pupils from reception age or above take a Lateral Flow Device (LFD) test as soon as it is
possible to do so (i.e. after school) and before returning to school and every day for 7 days. If your child is
younger than 12 years old, or has disabilities, you will need to do the test for them.

Please see attached letter for more information.

Further details in relation to Coronavirus symptoms and self-isolation is available at
https://www.nhs.uk/conditions/coronavirus-covid-19/

[ATTACH APPENDIX Il LETTER]
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Appendix ii — Letter which must be attached to appendix i Parenthub message for a
confirmed case contact

[ancasterian Primary SChool

A safe and welcoming learning community where:
e we all aim high;

e everyone is included;

e creativity is valued.
King’s Road, Tottenham, London, N17 8NN

Tel: 020 8808 8088, email: admin@Ilancs-pri.haringey.sch.uk

Head Teacher: Paul Murphy

Deputy Head Teacher: Charlotte Clinton

Notification: Your child is a close contact of a COVID case at school
Date:

Dear Parents and Carers,

Case of COVID-19

We have been informed that a person within our school has tested positive for coronavirus (COVID-19) and your
child has been identified by the school as a close contact to the person testing positive.

What should you do how?

e Your child can continue to attend school if they are feeling well and showing no symptoms of COVID-19.

e Your child must book in for a PCR test which can be arranged by following this link: https://www.gov.uk/get-
coronavirus-test. Within Haringey, tests are available from Stamford Hill Primary School, N15, and the Irish
Centre, N17 (appointment only). PCR tests can also be arranged to get posted to you and these should arrive
the following day.

e In addition to arranging a PCR test, close contact pupils from reception age or above must take a Lateral
Flow Device (LFD) test as soon as it is possible to do so (i.e. after school) and before returning to school
and every day for 7 days. If your child is younger than 12 years old, or has disabilities, you will need to do
the test for them.

Families can collect a lateral flow testing kit from any local pharmacy (or library). A full list of where to collect testing
kits is available here: https://maps.test-and-trace.nhs.uk/. If you are unable to collect one, lateral flow testing kit can
be posted to your address using the Government website: https://www.gov.uk/order-coronavirus-rapid-lateral-flow-
tests.

New evidence has emerged suggesting that lateral flow tests are more than 80% effective at detecting any level of
COVID-19 infection which is much higher than previously thought. They are therefore being advised to use more
routinely within schools as a useful public health tool for limiting the spread of the virus but must only be used by
those showing no symptoms of COVID-19.
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Because it can take up to 10 days before symptoms appear after having had contact with a positive case, we kindly
ask you do not send your child to school if they start to feel unwell during this time. If your child starts to feel unwell
within the next 10 days, they should arrange for a PCR test immediately — regardless of having previously tested
negative a few days before on a PCR test or a lateral flow test.

We thank you for your support as we continue to stride towards keeping our school and wider community safe.

Yours sincerely,

PAUL MURPHY
Head Teacher

For more information:

www.gov.uk/coronavirus/education-and-childcare

www.nhs.uk/conditions/coronavirus-covid-19/symptoms/ or by phone 111
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Appendix iii — Parenthub message to whole school community to inform of confirmed case

SUBJECT: Coronavirus Update
Dear Parents/Carers,

We have been advised by Public Health England that there has been a confirmed case of COVID-19 within the school.
Staff and children who have had close contact with the infected person have already been advised to get a PCR test
and take lateral flow tests for the next 7 days, but can remain in school.

The school remains open for all children and staff and — providing your child remains well — they can continue to
attend school as normal. We will keep this under constant review.

We are continuing to monitor the situation and are working closely with Public Health England.

Please see attached letter for more information.

Further details in relation to Coronavirus symptoms and self-isolation is available at
https://www.nhs.uk/conditions/coronavirus-covid-19/

[ATTACH APPENDIX IV LETTER]
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Appendix iv — Letter which must be attached to appendix iii Parenthub message to whole
school community when informing of confirmed case (also saved in SLT\Coronavirus\Return
to School & COVID Management Plans\Bubble Home Letters)

[ancasterian Primary SChool

A safe and welcoming learning community where:
e we all aim high;

e everyone is included;

e creativity is valued.
King’s Road, Tottenham, London, N17 8NN

Tel: 020 8808 8088, email: admin@Ilancs-pri.haringey.sch.uk

Head Teacher: Paul Murphy

Deputy Head Teacher: Charlotte Clinton

[DATE]
Dear Parents/Carers,

Case of COVID-19
We have been advised that a person in our school has tested positive for coronavirus.

What has the school done?

We have carried out a full risk assessment and everyone who has been in contact with the person who tested
positive has been identified and told to get a PCR test and take lateral flow tests for the next 7 days. Unless you have
just been informed otherwise, your child has NOT been in contact with the positive case according to public health
guidelines and does not need to get a PCR test. This letter has been sent out to all families in our setting to let them
know of the current situation and provide advice on how to support their child.

What do you need to do?
The school remains open and if your child is well, they can continue to attend as normal. We are continuing to
monitor and review the situation.

Do be alert for the symptoms of coronavirus which are:
¢ A high temperature
e A new continuous cough
o Aloss of, or change in, normal sense of taste or smell

See www.nhs.uk/conditions/coronavirus-covid-19/symptoms

If your child develops ANY of the three main symptoms of COVID-19, however mild, they should stay at home and
get tested as soon as possible. Please be reassured that for most people, especially children, coronavirus (COVID-19)
will be a mild illness.

PCR tests can be arranged by following this link: https://www.gov.uk/get-coronavirus-test. Within Haringey, tests are
available from Stamford Hill Primary School, N15 (appointment only). Please note you can also arrange for a PCR test
to be posted to you which should arrive the following day.

We know that this is a difficult time for families and thank you for your support as we work to keep our school
and wider community safe.
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For more information see next page, and:
www.gov.uk/coronavirus/education-and-childcare
www.nhs.uk/conditions/coronavirus-covid-19/symptoms/ or by phone 111.

Please note:

Eligible parents or guardians of children who have been advised to self-isolate can apply for the Test and Trace
Support Payment scheme if they are on a low income, unable to work from home and need to take time off work to
care for a child who is self-isolating. Please visit https://www.gov.uk/government/publications/test-and-trace-
support-payment-scheme-claiming-financial-support/claiming-financial-support-under-the-test-and-trace-support-
payment-scheme for more details.

Yours sincerely

PAUL MURPHY

Head Teacher
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Appendix v — Risk Assessment Checklist

Information
Gathered

Action to Take

Verify with confirmed case

Check date of symptom onset or date of test if
asymptomatic

Identify dates of attendance at school during infectious
period (2 days prior to symptom onset or 2 days prior to
test date if asymptomatic, up to the most recent day of
attendance)

Advise on the self-isolation
period

If confirmed case did not attend school during the infectious period, then no further action is required with
the school.

Risk Assessment

Identify exposure areas (only exposures while the case
was infectious):
Consider class, year group and if a member of any other
school groups (e.g. breakfast or after school club, sports
or music group).

Class:
Year group:

Breakfast club or
after school club?

Music, sports, or
other activity?

Travel to school?

Identify contacts (only contacts while the case was
infectious):

Haringey Public Health have advised that this will
generally be those who “are known to have had very
close contact with the positive case, such as those sitting
at the same table or who are very close friends with the
pupil” and that schools should “only asks the entire class
to take a PCR test if there are two or more cases within
the same class” (21/9/21 Email Update)

You will need to consider contacts in all of the exposure
areas identified above.

Contacts may be:

e Close face-to-face contact with a case for any
length of time, including being coughed on, a
close face to face conversation and unprotected
skin-to-skin physical contact.

e Exposure within 1 metre for 1 minute or longer.

e Extended close contact within 2 metres for more
than 15 minutes.

e Anyone who travelled in a small vehicle (car or
people-carrier size) with the confirmed case.

e Children in friendship groups who are known to
have had definite direct contact with the

Take PCR and lateral flow
tests and continue to
attend school
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confirmed case; this should be specific
identifiable individuals (rather than groups where
contact cannot be ruled out).

Refer to the appropriate section below

Early Years and Key Stage 1 (Foundation to Year 2)

Take PCR and lateral flow
tests and continue to
attend school

Key Stage 2 (Year 3-6)

e |If there is a seating plan for all lessons and it is felt Take PCR and lateral flow
that social distancing has been observed in the tests and continue to
classroom then look at seating plans instead. Identify attend school

contacts as children who sat within 2 metres of the
case during their infectious period

e Children in friendship groups who are known to have
had definite direct contact with the case during their
infectious period

e Staff members who report that they have had contact
with the case during their infectious period

e Any other people who they have had definite face to
face contact with at break times or in another group
activities? This should be specific identifiable
individuals (rather than groups where contact cannot
be ruled out)
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Appendix vi — Letter to Staff Identified as a Close Contact

Lancasterian Primary SChool

A safe and welcoming learning community where:
e we all aim high;

e everyone is included;

e creativity is valued.
King’s Road, Tottenham, London, N17 8NN

Tel: 020 8808 8088, email: admin@Ilancs-pri.haringey.sch.uk

Head Teacher: Paul Murphy

Deputy Head Teacher: Charlotte Clinton

Notification: You have been identified as a close contact of a COVID case at school
Date:

Dear Colleague,

Case of COVID-19

We have been informed that a person within our school has tested positive for coronavirus (COVID-19) and you have
been identified by the school as a close contact to the person testing positive.

What should you do nhow?

e If you are fully vaccinated, and it has been 14 days since the date of your 2" vaccination dose, you can
continue to attend work. Please take a lateral flow test (rapid test) as soon as possible and before returning
to school. You should take a lateral flow test every day for a total of 7 days.

e If you are not fully vaccinated, you should go home to self-isolate immediately until 23:59 on [INSERT DATE —
10 days from last contact] and book in for a PCR test which can be arranged by following this link:
https://www.gov.uk/get-coronavirus-test. Within Haringey, tests are available from Stamford Hill Primary
School, N15, and the Irish Centre, N17 (appointment only). PCR tests can also be arranged to get posted to
you and these should arrive the following day. If your PCR test result during your isolation period is negative,
you must continue to self-isolate as you could still become infectious and pass the infection onto others.
Stay at home for your full isolation period to avoid putting others at risk.

Because it can take up to 10 days before symptoms appear after having had contact with a positive case, we kindly
ask you do not attend work if you start to feel unwell during this time. If you start to feel unwell within the next 10
days, you should arrange for a PCR test immediately — regardless of having previously tested negative a few days
before on a PCR test or a lateral flow test.

We thank you for your support as we continue to stride towards keeping our school and wider community safe.

Yours sincerely,
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Head Teacher

For more information:
www.gov.uk/coronavirus/education-and-childcare
www.nhs.uk/conditions/coronavirus-covid-19/symptoms/ or by phone 111
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Appendix vii — Parenthub message to parent/carer of confirmed COVID case

[SUBJECT] Isolation & Remote Ed Guidelines for Your Child
Dear Parent/Carer,

We are sorry to hear your child has Coronavirus and hope they are not too unwell. Self-isolation for confirmed
Coronavirus cases has been reduced to 5 days, as long as lateral flow device tests (LFDs) are used to check that the
virus has cleared. As such:

- they should isolate for at least 5 days from the onset of their symptoms, unless they cannot take an LFD for any
reason in which case they isolate for 10 days.

- they must take LFDs on day 5 and day 6 of their isolation period. If they receive two negative test results they are
no longer required to complete 10 full days of isolation. The first test must be taken no earlier than day 5 of the
isolation period and tests must be taken 24 hours apart. This also applies to children under 5, if parents/carers wish
to. If both these test results are negative, and they do not have a high temperature, they may end their isolation
after the second negative test result and return to school.

- if the LFD on day 5 or day 6 are positive, they should continue to self-isolate until they get negative results from
two LFD tests on consecutive days or until they have completed 10 full days of isolation, whichever is earliest.

- if no tests are taken, then a full 10 day isolation period will need to be completed.
- in all cases, staff and pupils can only return to school only if they do not have symptoms other than cough or loss of
sense of smell/taste. This is because a cough or anosmia can last for several weeks once the infection has gone. If

they still have a high temperature, they should keep isolating until their temperature returns to normal.

- if someone has tested positive whilst not experiencing symptoms but develops symptoms during isolation, they
should restart the isolation period from the day they develop symptoms.

Please visit https://www.lancasterianprimary.co.uk/remote-education-children-working-from-home to access work
for you child if well enough and let us know if they need a device.
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Appendix viii — Parenthub message to parents/carers and staff in classes where we have 2
or more current cases

PARENTS/CARERS via Parenthub Class Groups

Subject: 2+ COVID cases in your child’s class

Dear Parent/Carer,

As we have had 2 or more confirmed cases within a your child’s class, [Name of class], on the advice of Public Health
Haringey all children in the class should take a lateral flow test as soon as possible and before returning to school
tomorrow, and repeat the test again 3 days later. Your child can continue to attend school if they get negative test
results, are feeling well and are showing no symptoms of COVID-19.

Please could you help us to keep COVID cases at the school as low as possible by following this advice.

Yours,

[Your Name]

STAFF via email to all staff

Subject: Classes with 2+ COVID cases

Dear all,

We have had 2 or more COVID cases confirmed in the following classes:
[List classes]

We have asked parents and carers to give their child a lateral flow test as soon as possible and before returning to
school tomorrow, and to repeat the test again 3 days later.

Please could all staff members who work in those classes do the same.
Yours,

[Your Name]
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