Lancasterian Primary School

SAFEGUARDING CHILDREN – CAUSE FOR CONCERN

If you have concerns about a child, complete this form and discuss the concerns with the Designated Safeguarding Lead (DSL) Kamelia Johnson as soon as possible (within one working day). In the absence of the DSL please see Paul Murphy Head Teacher Deputy Designated Safeguarding Lead. 
If you are concerned about an injury e.g. a bruise, use a body map overleaf to highlight the position and be specific about the size, and colour of the bruise on the body.

If a child has made a disclosure, do not promise to keep it a secret. Tell the Designated Safeguarding Lead (DSL) immediately and write down everything the child has told you.

N.B. At all stages confidentiality is crucial.

	Child’s Name:
	Date of birth:

	Nature of Concern / Incident: (Please give full details of the nature of the concern, ensuring that you record dates, times, frequencies, as appropriate and any relevant conversations with the child.)


	Date concern noted:



	Any additional information incl. previous events: 



	Staff member’s name and Role:

	Date and time of notification of DSL:

	Initial action taken: (this section might include details of initial enquiries of the child, consultation with the DSL, contact with Safeguarding Advisory Service, any contact with or explanations from mother/ father/carers etc.)

	Date:                  Time:                  Staff Signature:




	Recommended follow up action:




Name and signature of DSL …………………………………………………………………………………………………………

Date of report………………………………………………………………………………………………………………………………

*This report to be filed separate from the child’s learning and development records by the DSL.
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